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1. O6mue moJoKeHus!

1.1. MHCTPYKUMA 1O AeJ0NPOM3BOACTBY B ApOuTpaxHoM cyae PecnyOiamkm AdOxasus (manee —
HNucrpykums) paspadorana Ha ocHoBe KoHcruryumonnoro 3akona PecmyOumkm AoOxasus «O
CcyneOHOi BJIaCTH», APOMTPAXKHOIO MpoUecCYyaTbLHOro koaexkca PecnyOauxku AOXasusi, MHBIX
HOPMATHBHBIX MNPaBOBbLIX AaKTOB 10 [eJONPOU3BOACTBY M CYAONPOM3BOACTBY, MPHKA30B
Ipencenarenss ApoOutrpaxxkHoro cyaa PecnyOumkum AOXxasuss B 1eJAX COBEPIICEHCTBOBAHUSA
JOKYMEHTAIIMOHHOTO0 oO0ecmeyeHUs AeATeJIbHOCTH ApOutpaskHoro cyaa PecnyOumku AodOxa3us
(masee — ApOMTPAKHOTO CY/a).

1.2. Hacrosimasgs MHCTPYKIMS YCTAHABJIMBAET €IMHYI0 CUCTEMY OPraHHU3aluM J1eJ0NpPOU3BO/ACTBA,
NOPSI/IOK padoThl ¢ MpoueccyajbHbLIMA U UHBIMU JOKYMEHTAMH, eMHble MPABUJIAa OPraHU3alUH
npuemMa, perucTpauum, yuera 10KyMeHTOB, X 0(opMJIeHUsI, pACCMOTPEeHHUsI, OTIIPABKH U BbIAA4H,
NeYaTaHusl U THPAKUPOBAHMS, TEKYILero XpaHeHUsl U NepeJayu HA XpaHeHHe B apXMB, a TaKiKe
OCYLEeCTBJIEHHSI KOHTPOJISI 3a CO0JII0leHHEeM YCTAHOBJIEHHBIX HPAaBWJ [1eJONPOU3BOJACTBA B
ApOuUTpaKHOM cyJe.

1.3. O01ee BexeHHe JeJIOMPOU3BOACTBA M METOJAMYECKOE PYKOBOACTBO pPadoToil ¢ JOKYMEHTAMH B
ApOuTpa:kHom cyne Bodiaaraercss Ha Otaes A1e10Npou3BoACTBA APOUTPAKHOIO Cya .

1.4. IIpaBuia u nopsAoOK padoThI ¢ JOKYMEHTAMHU, IpeaAycMOTp eHHble MHCTpyKIMeii, 00513aTe/IbHbI
AJsi padOTHMKOB CyJ1a, KOTOPbIe HECYT NEPCOHAJBHYI0 OTBETCTBEHHOCTH 3a cO00JIIOJeHHMe ee
TPeOOBAHMIA, COXPAHHOCTH MPOUECCYATbHBIX M JPYTUX CIYKeOHBIX TOKYMEHTOB M pasrjalieHue
coJepaxaulerics B HUX HH(popManum.

1.5. OTBeTcTBeHHBIIi 3a 1€JONPOU3BOJACTBO (CHEUHMAJMCT MO JAeJONPOU3BOACTBY) o0ecreynBaeT
OPraHM3alMIo /1eJIONPOU3BOJACTBA B APOUTPA’KHOM cy/le B COOTBETCTBUH ¢ JaHHO UHcTpykuueii,
3HAKOMUT Ppa0OTHHKOB anmapara ApOMTPaXKHOr0 CyJa ¢ NPaBOBLIMH M MeETOIAHYECKHMH
AOKYMEHTAMHU MO0 AeJI0NPOU3BOACTBY H KOHTPOJIUPYET UX HUCIOJHEHHe.

1.6. Ha cnenmajmcra mo AeJIONPOU3BOJACTBY BO3JIAralOTCs CJelyOlIHe OO0SI3aHHOCTH:- NpHeM,
perucTpanms, y4yeT U nepeaada HCIHOJTHUTEISIM 110 YKAa3aHUIO PYKOBOAUTEJIS M0 KyPHAJLY yyeTa



BXOJsileil KOPPECTOHACHIIMH M JOKYMEHTOB: HCKOBBIX 3asiBJIeHMI (3asiBJIeHMIT) M CyAeOHBIX JeJ,
JAONMOJIHUTEIbHBIX MATEPHAJIOB K NMOCTYNIHMBIIMM 3asiBJCHUSM, NTMCeM, Ka7100 U HHBIX 00palleHuil,
a TakKe APYroii JOKyMeHTAIlUH;

- odopmieHne, KOHBepTOBaHMe (YNAKOBKa), aJpecOBaHHMe HCXOAAMMX (OTHPAaBJIsIeMbIX)
AOKYMEHTOB, COCTaBJIeHHE HAa HUX peecTpa U nepegada Kypbepy;

- HAlIPpaBJCHHUE JOKYMCHTOB U J€JI 110 3alIpocaM, nepeaava 10KyMEHTOB U /I€J1 B apXUB Cy/Ja,
- perucrpanusi KaCCallMOHHBIX U HAA30PHBIX TOKYMEHTOB,

- MOATOTOBKA npeuﬂomeﬂnﬁ M0 HOMEHRJIATYPE O€Jd H ([)opanOBa}me HOMCHKJIATYPHBIX 1€J 10
CPpOKaM XpaHCHHA NJOKYMECHTOB, II€peaada uX B apxXmB,

- mepuoJuvecKasi MPoBepKa (CBepKa) HAJIUYMA CyAeOHBIX JeJl M JOKYMEHTOB, HAXOASALIMXCH HA
HCIIOJIHEHHMH Yy Cy/Iei;

- BEACHHUEC 3anuceﬁ, B YCTAHOBJ/ICHHBIX KYPHAJAaX U PETUCTPANHOHHBIX KAPTOYKaXxX 0 MOCTYILJICHUH,
ITanax NnpoxokKACHUA U peE3yJbTaTax pacCCMOTPEHUSA TOKYMEHTOB U J1€J1;

- CBOEBpPEMEHHAsl IMOATOTOBKA W OGQopMJIeHHME 3asiBOK /UIS MOJy4YeHHs OJIaHKOB, CpeICTB
OPITeXHUKH, KAHIEJIAPCKUX NPUHANIEKHOCTEH, MX YUeT U BbI1a4a pa0lOTHUKAM;

- XpaHeHHe ITAMIIOB, 0JIJAHKOB M y4eT UX MCIOJIb30BAHUA COTPYAHUKAMHU APOUTPAKHOIO Cy/1a;
- BBIINIOJIHEHHE APYroi padorsl o nopy4yenuio Ilpencenaresns ApouTpakHoro cyaa.

1.7. BeneHnue 1eJIONMPOM3BOACTBA B CyJAe0HOM Mpollecce OCYHIECTBJISIETCA CEKpeTapsiMu CyaeOHbIX
3acelaHuil (MOMOIIHMKAMM cyaei).

1.8. O06s13aHHOCTH MOMOIIHUKA CYAbU:

- COBMECTHO C CcyAbeil ocyllecTB/IeHHe NMpUHeMa IpPaKIaH, M0 MOPYYEHHI0 CyIbH INpPOBedeHHE C
HUMM TPeJIBAPUTEIbHOr0 co0ecel0BaHUsI B PpaMKax IMOATOTOBKM Jejda K CydeOHOMY
pa3ouparebCTBY;

- HM3y4YeHHe NMOCTYNMBIIUX Cy/Ibe HCKOBBIX 3asiBJICHHH, 00palleHuil U Ka100, Ipyrue 10KyMeHTbI U
BHEeCeHMe 10 HHM COOTBETCTBYIOIIMX TMpeNJoKeHHil cyabe COIJIACHO /IeliCTBYIOIIEro
NPoLecCyaIbHOT0 U MAaTePUATbHOI0 3aKOHOAATEIbLCTBA;

- BBINIOJIHEHHE JIeHiCTBUI 1O MOATOTOBKE Jesia K cy/le0HOMY pa30upaTe/ibCTBY, COIVIACOBAHHME C
cyAbeil 1 OpraHu3anus 03HAKOMJIEHHS] YHACTHMKOB MpoIlecca ¢ 1eJiI0M, B KOTOPOM OHH Y4acTBYIOT,

- ocyliecTBJIeHHe IM0A00pa  3aKOHOB M HHBIX HOPMATHBHBIX NPABOBBLIX AKTOB, MATEPHAJIOB
cyae0HOM MPAKTHUKH, HeOOXOAUMBIX [IJI1 PACCMOTPEHUS /e1a;

- MOATOTOBKAa M BHICKa3bIBAHHE CBOMX NMPEMIOKEeHUI B MOPSAIKe MOATOTOBKH J1e1a K cyAedOHOMY
Pa30upaTeIbCTBY H €10 pa3penieHnio;

- OCYLIECTBJICHME KOHTPOJA 3a A€JaMHU, M0 KOTOPBIM OTJO0KE€HO PACCMOTPEHUE, MIPUOCTAHOBJICHO
NMPOU3BOACTBO, OCTABJCHO 0e3 ABUKCHHUSA

- KOHTPOJIb, JH00 BBINOJHEHHE CAMOCTOATEIbHOM PadoThl 10 GOPMHUPOBAHMIO MATEPHAJIOB JeJ1a,
B T.4Y.: CBOCBPEMEHHOMY HANPABJICHUIO JHIAM, YYACTBYIOIIMM B Jejie CyAeOHbIX PelIeHM;



- NMOATOTOBKAa, B CjJIy4ae He0OXOAMMOCTH, 3allpOCOB B Pa3jHYHbIe OPraHbl B LeEJAX MOJyYeHUs!
HH(pOpMaNH, He0OXO0IUMOI VI PACCMOTPEHMA JeJ1a;

- IOATOTOBKA MPOCKTOB YaCTHBIX onpez[ene}miz'l, OCYHICCTBJICHUEC UX YUY€TA M KOHTPOJIb 3a HMX
HCINOJIHEHUEM §

- IOATOTOBKA IIPOCKTOB OTBETOB Ha )Ra.]'[()ﬁbl, oﬁpame}mﬁ H 3aIPpOCOB, MOCTYNMAKINUX B aJipec cyaa
U CyAbH, B TOM YHCJIE€. B CBSA3H C HAXOAUBIINMMCH B €0 IIPOM3BOIACTBE I1eJIaMHU;

- OCYHIE€CTBJICHHUE, 110 YKA3aHUIO CYy/IbH, aHAJIMTHYECKOH HCHATECJIbHOCTH,

- OCYLIeCTBJIEHHE NOJATOTOBKM BHOBb NPHHSATBHIX CeKpeTapeil cyl1e0HOro 3aceJaHusi B YacTH
Be/leHUsI JIeJIONPOU3BOJACTBA B CyJle, NPOBEPKH 3HAHUI HOPMATHMBHO — TNPABOBBLIX AaKTOB,
perjiaMeHTHPYIOIIUX IeATeJIbHOCTh PA00THUKOB annapara cyaa;

- Ha TMepUoa OTCYTCTBHS CEeKpeTapsi CyAeOHOro 3aceqaHusi (BaKaHCUH, JOMOJHUTEJbHBIH U
ouepeaHoil 0TIMYCK, MePUO/ HETPYAOCIOCOOHOCTH H P.) HCIIOJTHEHHE ero 00s13aHHOCTei;

- N0 YKa3aHMIO MmpeaceAarTessi Cyla BbINOJHEHHE MHBIX MOPYYEHH, CBA3AHHbIX C UCIOJHEHUEM
ero MmoJIHOMOYMIA.

1.9. Ha cekpeTaps cyae0HOTr0 3aceJaHusi BO3JIATAIOTCS CJIeAYIOIIHE 00sI3aHHOCTH:

- HamnpaBJieHue KONMM omnpeaeeHUuil cyaa Juam, y4acTBYIOLIMM B JieJie, a TAK/Ke HHbIM JTHLAM I10
YKa3aHMIO CyAbM (NMpeAceaaTebCTBYIOIIEro B CyAe0HOM 3aceJaHiH) O BpeMeHH U MecTe Cy1e0HOoro
3acelaHus;

- nHopMuUpoOBaHHe CyAell 0 CPOKAX UCIIOJTHEHHUS IOPYUYEHH, e/l U JOKYMEHTOB;

- MOJArOTOBKA M BbIBEIIHBAHHE CIHCKOB /€], HA3HAYEHHBIX K PACCMOTPEHHIO B CyIeOHOM
3acelaHHM;

- IpoBepKa SIBKHU JIM1, NPUOBIBIIUX B cy/le0HOe 3acelaHHe 110 BHI30BY CY/a;

- BeJleHHe MPOTOKO0JIa CYAeOHOr0 3aceaHusl, 03HAKOMJIEHHE ¢ HUM JIMIl, y9aCTBYIOIIUX B jeJe, Mo
HX Xo0JaTalcTBaM;

- hpopMHUpOBaHNeE U NOJIIMBKA CyAeOHBIX /IeJI oc/ie 3aBeplIeHHs] pACCMOTPEHHNS ;
- 3aM0JIHeHH e OJIAHKOB UCIOJHUTEIbHBIX JIMCTOB 110 JeJ1aM;
- KOHTPOJIb 32 MOCTYIJIEHHEM JOKYMEHTOB, HCTPe0OOBAHHBIX CYA0M 10 JIeJ1Y;

- O3HAKOMJIEHHME JIMIl, Y4YacTBYWIIMX B Jejde, M HHBIX JHMI M0 YKa3aHUK CYAbH
(mpeaceaaTe/ibCTBYHOIIEr0 B CyAeOHOM 3aCeJaHNH) C MAaTePHATIaAMM CyAeOHOr0 JeJia;

- KOHTPOJIb 32 NMOCTYIUICHHEM YBEJOMJICHMH M3 OT/EJICHHH CBA3M O BPYYCHHUM NHCEM C KONMUSIMHU
CyAeOHBIX aKTOB JINLaM, Y4ACTBYIOILHMM B JieJie, H3BCIICHN 0 BpEMEHH PACCMOTPEHHS JIeJI B Cy/e;

- Bpy4YeHHE I0J] PACHHUCKY JMUIAM, YYACTBYIOLIUM B Jejle,  HHbIM JIMIAM 10 YKA3aHUIO CYAbH
(npeacenaTe/bLCTBYIONIETO B Cy1e0HOM 3acelaHMU) KON cy1e0HbIX AKTOB, H3BElIEHHUIi 0 BHI30BE B
cyne0HOe 3acelaHue;

- IOArOTOBKA M CAa4a CyAeOHBIX JeJl B 0T/eJI 110 JAeJONPOM3BOACTBY JJs MOC/AeayIoLIel nepeaadn
UX B apXUB Cy/a;



- BBIIIOJIHCHUEC Z[pyl"Oﬁ paﬁoTbI 0 MOPY4Y€HHUIO Cy/IbH.

1.10. IIpu yxoae B OTIYCK CHENHMAJHCTA MO /IeJONPOM3BOJACTBY HMCIHOJHEHUE €ro 00s3aHHOCTeil
BO3JIaraercsi Ha OJHOro u3 pPadOTHHUKOB ApoOuTpaxHoro cyaa mnpukazom Ilpencenarens
ApOuTpaxkHOTO cyaa.

1.11. Cyabun ¥ NOMOIIHUKH cy/eil (cekpeTapu cyae0HOro 3aceaHus), IPH yXo/Je B OTIYCK, Bble3/ie
B KOMaHIMPOBKY, 00f13aHbl IepelaTb, HaXOAfAILIHeCS] Y HUX HA MCIHOJHEHMH, JOKYMEHTbI H
cyaeOHbIe nesa B OTen 1eJ0npou3BoACTBa APOUTPAKHOIO CY/1a O] PACIHUCKY.

1.12. lIpaBusa padoThl ¢ CeKPETHBIMH TOKYMEHTAMHU ONPeIe/IsIIOTCA CrelnabHONH HHCTPYKIIHEii.

1.13. Hcxoasimass u BXOAsimIasi  KOPPECMOHJEHIUsI Pperucrpupyercss Tojdbko B Otaeje mo
AeJIONPOU3BOACTBY ApOUTpPakHOTo cyaa Pecnmyoanku Adxa3us.

2. Ilpuem, perucTpauus U pacnpejejeHue KOPppecnoOHIeH U

2.1. IHocrynaromasi B ApOMTPaKHBIH CyJd KOPPECHOHACHLMS NMPUHUMAETCH M PErMCTPUPYETCH B
OTtnese 1ej10npoOU3BOACTBA.

2.2. KoppecnoHaeHIMsi MPUHUMAETCSI OT MOYTOBBIX OT/AeJeHMIl, OT NMpeAcTaABUTeIeil IOPUAHYECKUX
JMIl U TPakIaH B Te4eHUe Bcero padbouero JHs.

2.3. Ilpu npueme KOpPpPeCHOHACHUMH CHEUMATUCT IO AeJONPOM3BOJACTBY NpPOBePsieT COCTOSTHHE
KOHBEPTOB WJM  YNAaKOBKH, HPAaBWILHOCTH ajpecoBaHus. OmmuO04HO J0CTaBJIeHHAasi
KOppecNoH/IeHIIUsl NepechlIaeTcs 0 NPUHA/LJIEKHOCTH WM BO3BPAIIAeTCsl OTIPABUTEJIIO.

2.4. Ilpu BCKpPBLITUM KOHBEPTOB (YNAKOBOK) NMpOBepsieTcsl HAJUYHE JOKYMEHTOB MU MaTepHaJoB,
YKa3aHHBIX B NPUJIOKEHUH; CBEPSAIOTCS UCXOAsIIHE HOMepPa I0OKYMEHTOB € YUeTHBIMU HOMEpaMH,
yKa3aHHBIMHU Ha KOHBepTax. KoHBepThHI NpUJaraoTcsi K J0KyMeHTaM.

2.5. B ciay4ae oTCYyTCTBHS YKA3aHHBIX B IPUJIOKEHHH JOKYMEHTOB MJIU NOBPeKICHUS] JOKYMEHTOB
coCTaBjseTcs aKT B [JBYX JK3eMILISPaX, KOTOPbIii MOANMCHIBAETCH CIEHUATNCTOM 10
AeaonpousBoAcTBy. OIUH 3K3eMIUISIP aKTa MNpUiIaraercsi K IOCTYNHMBIIEMY JOKYMEHTY M
nepesaercss BMecTe ¢ HUM Ha PaccMOTPeHHe MCIOJHHUTENI0, BTOPOH 3K3eMILISAP HANpaBJsieTcs
OTHPABHUTEJIIO.

2.6. ITakersl ¢ moMeTkoi "JIMYHO'" He BCKPBIBAIOTCH, YIUTHIBAIOTCH B CHIEHUATBHOM KypHaJIe 10
PEKBH3MTAM, YKA3aHHBIM HAa KOHBepTe, MOCJIE Yero OHM IepefalTcs MO PACIHCKY aapecaram.
ITono0Has KOppecnOHACHIMA CTAHOBUTCH O(HUIMATBHBIM JOKYMEHTOM JIHIIb MOCJI¢ BO3BPAILICHHUA
B Otmen  geqonpousBoAcTBa  UIA PerucTpallid M HANpPaBJIeHHs HA PpPaccMOTpeHHe 0
npuHavie:xkHocTu. IIpu nmocTrynjieHnu B 0IHOM KOHBEPTe HECKOJIbKHX JOKYMEHTOB 10 pa3HbIM, He
OTHOCSIIUMCS JAPYT K APYry BOIPOCAM KOHBEPT NPHJIAraercsi K TOMY U3 HHUX, /JIsl KOTOPOro



Hau0oJiee BaKHa JaaTa OTnpaBJCHUSA. K ocraabHbIM AOKYMCEHTaM NpUJjiaralTcsd B HGOﬁXOI{I/IMbIX
ClIyvyasiX KCEPpOKOIIMN KOHBEPTOB.

2.7. HocTrynuBmasi KOppecHOHAeHUMs Noa0UpaeTcs: (COPTHUPYeETCs])) MO KATEropusiM: HMCKOBbIE
3asiBJICHHS, KacCAallHOHHbIe :KaJ00bl, HAJ30pHbIe :KaJ00bl (NpeacTaB/IeHUs]), 3aABJCHHA O
nepecMoTpe Cy/le0HBIX AKTOB 110 BHOBb OTKPBIBIIMMCS OOCTOATEJbLCTBAM, AONOJHHTEIbHbIE
MaTepHabl K Cyle0HBIM Je/1aM, 3aKOHOAATeJIbHbIe, HOPMATHBHbIE, C/Iy’KeOHbIe JOKYMEHThI U T.J.

2.8. Cl'lelIHa.J'IHCT IO A€JONMPOMU3BOACTBY B IIPAaBOM YyIJIy HUKHETO CBOﬁO)IHOl"O IoJid NMMEPBOTo JIUCTA
AOKYMEHTA MPOCTABJHAECT IUTAMII € INOJHBIM HaAMMEHOBaAaHMEM ApﬁI/ITpa)KHOI‘O Cyaa, yKa3bIiBa€T
AaTy NOCTYNJICHUA JOKYMEHTA, BXOASIIIUIA HOMEDP U UHIECKC.

3apeFI/ICTpHpOBaHHI)Ie HCKOBBIC 3adABJICHUA, HAaA30pPHLbIC JKAJTO0BI (l'lpe[[CTaB.]'leHHﬂ)
nepeaarnTcsa B Otaen CyAOIIPOU3BOACTBA MO POCHUCH € YKA3aHUEM [aThl Nepeaadu, 0CTajJdbHbIC
AOKYMEHTDI NEPEAAI0OTCHA COOTBETCTBYIOIIEMY HCITOJIHUTE/IIO.

2.9. PeFHCTpaIII/[ﬂ HCKOBBIX 3asiBJIEHUIl BeJeTcCsl OTAEJIbHO OT APYIrux BUJ10B JOKYMECHTOB.

PerucrpanuoHHblii HOMep MCKOBOIO 3asiBJIeHUSI [0JKeH BKJIKOYAThL B cel0s o0s3aTe/ibHbIE
PEeKBU3NTHI: MHAeKC ApOuTpaxHoro cyia — AC M NopsiAKoBbIii HOMEpP HCKOBOIO 3asiBJeHMS,
NPUCBAUBaeMblid B IIPee/IaxX 0OIHOr0 KaJEHIAPHOI0 I0/1a, a TAKKe 0/l MOCTYIVICHHUS 3asiBJICHHUS.

Hanpumep: AC-5/2023, rne AC - wuHaexkc ApouTpaknoro cyaa Pecnyoaukm AoOxa3us, 5 -
NOPSIIKOBBII HOMEP HCKOBOIO 3asiBjieHHs, 2023 - kajieH1apHbIi IO/.

10T HOMEp coTpyaHukamu OTaesna CyI0NnpoOU3BOACTBA YKa3bIBAETCH HA 00J102KKe Cy1eOHOro
aena.

2.10. PerucrpaumoHHbIH HOMeP HCKOBOIO 3asiBJICHHSI, IPUCBOCHHBIN apOUTPa)KHOMY Jejly, He
MO/VIe;KUT U3MEHEHHIO NPH NMOCJeIYI0IIeM PAacCCMOTPEHUH 1e/ia B Cy1e0HbIX HHCTAHIUSIX.

2.11.BcTpeuHoe uCKOBOe 3asiBjieHHe perucrpupyercss B Otaene jaejgonpousBoacTsa B KypHaie
BXOJsIIEell KOPPEeCHOHAeHIHH TaK)Ke ¢ YKa3aHHeM HoOMepa OCHOBHOI0 HMCKOBOTO 3asiBJIeHHUS H
paccMaTpuBaeTcsi OJHOBPEMEHHO ¢ OCHOBHBIM 3asiBJICHHEM.

HanpuMep:
Bx.Ne25
AC-43/2023

2.12. Tlpum 3anoJIHEHHM PETrHCTPANMOHHO-KOHTPOJbHBIX KApPTOYeK CHEHHAJTHCTOM 0
CY/IONPOU3BOICTBY BHOCSITCS CJIeAYIOIIHE JaHHbIe: PerHCTPAIMOHHBINE HOMEP UCKOBOTO 3asiBJICHUSI
U JaTa ero MNOCTYIUIeHUsI B Cy[d, HCXOISINIMA HOMEpP W J1aTa HMCKOBOIO 3asiBJ€HHUsI, TOJHOE
HAUMEHOBaHHEe MCTLA, OTBETYMKA U APYrUX JHUI, YYACTBYIOIIMX B Jejie (HA3BaHHE OPraHU3aIuM,
dhamuans, MMs, 0TYECTBO IPaKIAHUHA-TIPEANPUHUMATEJIS).

2.13. 3aperucTpupoBaHHbIC CHEHAJMCTOM 110 1eJ10NPOU3BOACTBY HCKOBbIC 3asiBJCHHUS He MO3IHee
CIeyIOIIero AHs MepeAarTcss HadaabHUKY Otaena cynompousBoacTBa PA nis pajabpHeimiero
BHeceHMss B 0a3y gaHHbIx ACHUC M aBTOMaTH3MPOBAHHOIO pacnpelejieHHsl MO PACIHHCKY B
JKypHAaJIe PperucTPalMi HCKOBBIX 3afBJICHUH ¢ YKa3aHHEM JaThl IlepeiayH.



2.14. TlpoueccyajibHble CPOKHM HCYHUCISIOTCH ¢ MOMEHTA MOCTYIJIEHHS] MCKOBOIO 3asiBJIEHHS B
ApOuTtpaxublii cyq Pecydiuku Adxasus.

2.15. 3asBiieHMs1 M KaJO0bl, a Takske Jpyrue JOKYMEHTbI, He CBS3aHHbIe C PAacCMOTpPeHUEM
CyAeOHBIX JeJ W TNpeJHa3HadYeHHble s Jaokiaaga Ilpencenarento ApOuTpakHoro cyaa,
3amectureaio Ilpeaceparenst ApOMTpaKHOro cyaa (COrJIacHO paclpeesieHHI0 00si3aHHOCTel
MeKIy HHUMH), PerHCTPHPYIOTCH B COOTBETCTBYIOLIEM KypHajle M IepefalTcs MOJ PACHUCKY
ajpecary.

2.16. Hamsopuble :kano0bl Ha peuleHue (onpeneneHue) ApOMTPAKHOTO Cyda NPUHUMAIOTCH H
PerucTpUpPYIOTCH B MOPSAAKE, aHAJOTHYHOM MOPSAAKY NIpHeMa M PerucTpaluy MCKOBbIX 3asiBJICHHI
B /KypHaJie perucrpanuu nporecTos ( mpeacTaBJIeHUi).

HapnzopHble kano0bl perucTpupyloTcss B KypHajle HaJA30pPHBIX kajnod cnenuanaucrom Otaena
aesonpousBoacrea PA.

2.17. CnenuajMcT Nno AeJIONPOHU3BOJACTBY MOC/]Ie PerHcTPAllMM  HAJ30PHOI kan00bl moadupaer
COOTBETCTBYIOLee apOUTPAKHOE /110, PACCMOTPEHHOE CY0M NepBOii HHCTAHIUM, H NPHOOIIAaeT K
HeMY 3Kajio0y.

HanzopHuas :kajso0a BMecTe ¢ J1eJIOM He MO3[Hee cjeaymoumero aHs mnepenaercss B Otaen
CyIONpOM3BOJACTBA I BHeceHuss B 0azy mannbix ACHC wu  pacnpeneiieHuss B
aBTOMATHU3HPOBAHHOM peXHUMe MO PACHUCKY B JKypHaJjie PerucTpamuM HaA30PHBIX Kaja00 ¢
YKa3aHHeM JaThl Iepeaadmn.

2.18. IlocJie yTBep:kaeHusi npuka3om coctaBa [lpe3uaumyma ajisi pacCMOTPeHHs HAA30PHOI KaT00bI
uHpopmManusa o0 Ccyae0OHOM cocTaBe U CyAbe-A0KJIaJ4YNKe BHOCHUTCH HadYaJdbHUKOM Otaena
cynonpou3Boactea AC PA B perucTrpauMoHHO-KOHTPOJbHYI) KAapTOYKY (KOMIBLIOTEP) H xKaja00a
(mpeacTaBiieHHe) BMecTe ¢ JIeJIOM Iepeaaercss MCHOJHUTENI0 moa pacnucky. Uudopmanusi o
cyne0HoM cocTaBe mepenaerca B OTaen /e0npou3BOACTBA [IJisi BHECEHUS] B COOTBETCTBYIOIIMIA
JKypHaJI.

2.20. Bce nonotHUTEIbHBIE MATEPHAJIbI 1O JIedy (0T3bIBbI, X01aTAlCTBA H T.1.) PETUCTPUPYIOTCS B
XPOHOJIOTHYECKOM MOPsS/IKe B KypHaJie BXOAsIIEel KOPpecOHAeHINH B JleHb UX MOCTYIUIEHUS] U
nepeJarTCcs IOJ PACIHUCKY CyAbe, KOTOPbIH MPUOOIIAET UX K JeJy.

2.21.KaccanuoHHble (4YACTHBIE) KaT00bI, NOCTYNAKOIIHE B APOUTPAKHBIN CyJ, PeTHCTPUPYIOTCH B
JKypHAJIie KaCCAIMOHHBIX (YACTHBIX) KajJ00 MO0 mNepBOil MHCTAHIMHU cHenuagucrom Otaena
aesonpousBoacrpa. Ilocie pacnpenenenusi Ilpeacenarenem ApoOurpaxxkHoro cyaa PA :xkanoba
nepeaaercs cyjbe IO PacluCKy ¢ YKa3aHHeM JaThl Nepeaaym.

2.22. Ilpu HanpaBJIeHHM MaTepPUHAJIOB B CyJ KACCAIMOHHOI MHCTAHIUHU >Ka/1002a BHOBb MOCTyNaeT
B OT1aeJ1 1e/10npou3BOACTBA VISl IPHCBOCHUSI HOMepa KacCallmOHHOIO0 JeJa.

Cnemnanuer Otaena pgenonpou3BoacTBa mepeaaer B Otrgen cygompomsBoacTtBa PA s
BHeceHnss B 0a3y naHHbIXx ACHUC um panpHeimero pacmnpefejeHusi B aBTOMAaTH3HPOBAHHOM
pexume.



3. IIpoxoxkaeHue cyaeOHOro 1e1a U JOKYMEHTOB

3.1. MckoBoe 3asiBjieHMe BMeCTe ¢ NMPUJIOKEHUSIMH CHENMAJNCT 1O CYJ0NPOU3BOJACTBY Iepenaer
HA3HAYEHHOMY Ccy/Jbe (MOMOIIHUKY CyAbH) IOJ PACHHCKY B JKypHAajie PerucTpalii HCKOBBIX
3asiBjieHuil OT/Ie/1a CyI0NPON3BOJICTBA, PErHCTPAMOHHO-KOHTPOJIbHASI KAPTOYKA COCTABJISIETCS] B
Otaene cynonpou3BOACTBA.

3.2. [locsie BbIHECEHUSI CY/IOM ONpeae/ieHusl 0 MPUHATHN MCKOBOro 3asiBjieHust (Ilpunoxenue Nel)
(3asiBJIeHUs1) K TPOU3BO/JCTBY CeKpeTapb Ccyl1e0OHOro 3acelaHusi B TBepayw o00.10xkky '"Jleno
N " moMeliaeT HCKOBOe 3asiBjieHHE (3asiBJIeHHE), NMPHJIOKEHHbIe JOKYMEHTBI, YKa3aHHOe
ompeaejieHue Cyaa, NPOCTaBJASeT HOMeEp /AejIa, COOTBETCTBYIOIIMH PErucTpaiMoOHHOMY HOMepY
HCKOBOI0 3asiBJieHUsl (3asiBJIeHHsI), 3aMOJIHAeT HeoOXOAMMBbIMH [JAHHLIMHU BHEIIHIOI0 H
BHYTPEHHIOK) CTOPOHBI 00JI0KKH /1eJ1a, NPOIIMBAET U HyMepyeT CTPAHUIbI.

3anucu Ha 00J105kKe M BHYTPH 00/105KKH NPOU3BOAATCH 4eTKO, pa300opuMBoO, YePHUJIAMU HJIU
nacTroii cuHero, ()uoJIeTOBOro, YepHoro nperos. CokpaileHue HAMMEHOBAHUSI OpPraHU3alMii HA
00J107KKe J1eJ1a I0NYCKAeTCsl TOJBKO B NpeaeiaX BO3MOKHOCTH IPOYTEHUs] UX HAMMEHOBAHMSI.

3.3. Uudopmanuss o0 mnocjaeaylIIMX JAedCTBUIAX MO ey (BbIHeCEHHe OIpeaejeHuid, 3ampoc
AOMOJHUTECJIBbHBIX MaTEpuajloB H T.ZI.) BBOJAUTCHA CHENUAJIUCTOM 10 CYAONIPOM3BOJACTBY B
PerucTpauMoOHHO-KOHTPOJILHYIO KAPTOUYKY.

3.4. Perucrpanusi J0NOJHHUTEJIbHO MNMOCTYNAKIIUX JOKYMEHTOB IO Aedy (0T3bIBbI Ha HMCKOBOE
3asiBjieHMe (3asiBJieHHe), [ONMOJHUTEJbHbIE MaTepHaJibl, NMUCbMEHHbIE XoJaTailicTBAa W T.IL)
NMPOU3BOJAUTCH B KypHaJie BXoJsilell koppecnonaeHun B O1/esie 1eJI0poOU3BOACTBA.

3.5. JlonoJiHUTeIbHbIE MATEPHAJIbl MOCJIE PEerucTPaAluM TNepeJarTcs IO PACHUCKY B peecTpe
(’kypHaJje) cyabe, B INPOU3BOACTBE KOTOPOIr0 HAXOAMTCA HCKOBOe 3asiBjeHue (3asiBienue). Ilo
pe3oJronuu cyabu "B neno" Ha mepBOM JiMCTe MOCTYNHMBIIMX JOKYMEHTOB OHM NPHOOINAKTCH K
JeJly W BHOCATCS TOMOLIHHKOM CyIbH (CeKperapeM Cy1e0HOro 3acelaHusi) B €ro ONHCh C
yKa3aHHeM HCXOJsIero HoMepa M AaThl JOKYMEHTA, ero HAaMMEeHOBAHUS M KOJIMYeCcTBA JHUCTOB, a
TaK:Ke MOPSAKOBbIX HOMEPOB JIMCTOB Cy/1e0HOr0 AeJa.

Eciu 10kyMeHTBI NpeacTaBjieHbl B CyJIe0HOM 3aceJaHUM U CY/ onpenaejns NPUoOOIIUTh UX K
MaTepuajiaMm jeja, 00 3TOM MPOU3BOJUTCH COOTBETCTBYIOLIAs 3alMCh B MPOTOKOJIE Cyl1e0HOro
3acegaHus. JJokymMeHTBI poxoasaT perucrpanuio B JKypHase Bxoasieil koppecnonaeHuuu Oraena
aejonpousBoacTBa(ecan cya cuyuraer HeoOxogumbiM). Ilociie uyero cexkperapem cyaeOHOro
3aceJaHHs MOALIMBAIOTCS B /IeJI0 Mepea MPOTOKOJI0M cya1e0HOro 3aceganus( Jindo mocje cyaedHOro
3acelaHMsl) M BHOCATCS B ONKMCH JOKYMEHTOB JieJia.

JIOKyMeHTBI, IPUHATHIE CYAOM JIsi 0003peHHUsl , NMEePedYuCJIsiloTC B NPOTOKOJE CyaeOHOro
3acelaHMs, MOCJIEe Yero BbIAAIOTCH JHIY, 0 X0AAaTAlCTBY KOTOPOI'0 CyJ X NPHHSJI AJs 0003peHHus.

3.6. B cryyae BbIHeceHHs1 onpeaeeHus1 00 0TKa3e B MPUHATHH HCKOBOIO 3asiBJICHUs (3asiBJICHUS)
WIN ONpeJe/eHUus] 0 BO3BPallleHUMH HCKOBOIO 3asiBJeHUsS (3asiBJICHUS) 3asiBJIeHHEe CUMTAETCH He
noaaHubiM. Konuio onpenesnennss 00 oTkaze B NPUHATHM HMCKOBOIO 3asiBJIeHUs (3asiBJIeHHMS) WIH
onpeae/ieHUs1 0 BO3BPAIlleHMH MCKOBOI0 3asiBJICHUs (3asiBJIeHHs) BMeCTe ¢ HCKOBBIM 3asiBJIeHHEM U



MNPUWIOKEHHBIMU MaTepuajiaMmu CEKpETaAphL Cy}leﬁl-l()l"() 3aceaaHus nepeaaer B OTZ[e.TI
ACJONPOU3BOACTBA [JisI BO3BpaTa 3asiBUTE/IIO0. IMoaauHHUK onmpeaecJeHuss U KoM MCKOBOIO
3adABJCHUS NMOAIIIMBACTCHA B 1€J10.

IIpu nmoBTOpHOM oOOpamieHHM IIOCJe BO3BpPAILLEHHSI MCKOBOIO 3asiBJIeHUsI (3asiBJIeHHUs]) C
TAKHMH K€ WJIM H3MEHeHHbIMH TpeOOBaHWUSMM 3asiBUTeIeM T0JIKHBI COO/II0IAaThCH TPeOOBaHUS
crareii 134,135 AIIK PA. IlocrynuBiuue JAOKYMEHTHI PerHCTPUPYIOTCSI MO HOBOMY HOMepy B
NOPsIAKe 0YePeAHOCTH NMOCTYIICHUS] HCKOBBIX 3asiBJICHUH (3asIBJICHUH) M IlepeJaloTcs cyabe.

3.7. llpu 00beIMHEHUHN HECKOJIbKHUX OTHOPOIHBIX /1eJI, B KOTOPBIX YYACTBYIOT OJJHH U Te Ke JIULAa, B
OIHO NMPOM3BOJCTBO /JIsi COBMECTHOI0 PACCMOTPEHUs Je/ly NMPUCBAUBAECTCH HOMEP, YKA3aHHbIH B
onpeiesieHUM cyaa 00 o0bequHeHHH Jiel. B :kypHas yyera cexkperapb cyAe0HOro 3acejaHusi BHOCUT
uHopManUI0 0 1aTe M CyLIeCTBe OINpeleseHHs M0 KaxIOMy M3 00beIMHEHHBIX el U Inepenaer
aejaa B Oraen 1es10npouM3BOACTBA, I/le Npou3BoAUTCs nepeperucrpanus. K geay, Homep koroporo
ocTaBJjieH 0e3 M3MeHeHHs, MPUOOIIAIOTCH OCTalbHble 00beJUHEHHbIe ¢ HUM Jeja. B :KypHanax,
KApTOYKax JeJalTcsi OTMETKH 00 HM3MeHeHHMH HOMepoB jej. Ha craTucTHYecKMX KapTO4YKax
00beIUHEHHBIX J1eJ1 YKA3bIBAETCH ¢ KAKUM J1eJIOM OHM 00bennHeHbl. (IIpuioxenne Ne 5)

3.7. Ilpu BbIHECEHMH OMNpeJeJIeHHs] O BbIICJEHUH OJHOI0 WIH HECKOJbKHX COeJUHEHHBIX
TpeOOBaHUIl B OTAeJbHOE NMPOU3BOJACTBO B OTAEJLHYI0 00JI05KKY Jiejia COIJIACHO oOmpenejeHUuIo
(opMupyeTcs BblleJIeHHAs YacTh €ro M JeJjio nepeaaercsi B OTaes 1e10Npou3BoOACTBA JI HOBOM
perucrpauud u mnepexayu B Otaen cynompousBoactBa AC PA. 3aBeneHHoe Ha OCHOBaHMHU
onpesieJieHUs1 €0 perucTpUpyercsi MOJ O4YepeAHbIM HOMEPOM MOCTYHNAKIIMX MCKOBBIX
3asiBJIECHMiA. DTOT HOMeEP NMPOCTABJISAETCS HA 00JI0KKe /1esia.

JaToii Haua1a NPOU3BOACTBA MO JieJdy cJeAyeT CHUTATh AATy NePBOHAYAIBLHO MOCTYNHBIIET 0
3asiBjieHus. Ha BblgesieHHoe TpeGoBaHue 3aBOJUTCS HOBAasl CTATHCTHYECKAs] KAPTOYKA.

B BblIeJIeHHOM B OT/AeJbHOE MPOU3BOJACTBO Jiejie JOJKHBI COAEPKATHCS MOATUHHUKU HJIH
3aBepeHHble CyAbell KONMUHM MNPOUECCYaJbHbIX M HMHBIX JOKYMEHTOB, MMEIOIIMX 3HAUYEeHHUEe s
JaHHOIO JeJa.

3.8. O BpemeHu U MecTe Cye0HOI0 pa3dupaTe/bCTBA CTOPOHBI U IPyrue 3aMHTEPEeCOBAHHbBIE JIMIA
U3BELIAIOTCS ceKpeTapeM cyle0HOro 3acelaHHMs IyTeM HANpPaBJeHUs KONMIl COOTBETCTBYIOLIUX
onpeiesieHUil ¢ yBeJoMJIeHUsIMUA 0 Bpyuenuu. [Ipu Bo3BpamieHuu yBeJOMJIEHH 0 BPyYeHUH OHH
NpuodIIaTCA K MaTepuaam jaeja. B ciyuae, korga HanpaBjieHHasi CyJI0M KONHS ONpe/ie/ieHus He
BpYyYeHa ajpecaTy M B YBeJIOMJIEHHHM OTCYTCTBYeT pPAacCHUCKa MOJy4aTejs, CeKpeTapb Cy1e0HOro
3acelaHUs HeMeMJIEeHHO J0KJIAAbIBaeT 00 3TOM CyJdbe M MO YKA3aHHUIO MOCJeHer0 NPUHUMAKTCS
Mepbl, o0ecneunBalolie CBOeBpeMEeHHOe BpyueHne KOIUH onpe/ieJIeHusl.

3.9. O pa3z0dupaTeJbCTBe [e/1a B 3AKPBITOM Cy1e0HOM 3aceJaHUHM BHIHOCHTCS ONpe/ieJIeHue.

3.10. HanpaBJjieHHe ompeaeseHUusl CyAa 0 BPEMEHH M MeCTe PacCMOTPEHHs [eJia, a TaKkKe APYIrux
CyAeOHBIX AKTOB M MHBIX JOKYMEHTOB CTOPOHE, 3aMHTEPECOBAHHOMY JIMILY, NPOKHBAKOIIMM WJIH
HAXOOSIIMMCHL B 3apy0esKHOM TOCyJapCTBe, NPOM3BOAMTCH B MNOpPsAKe, IPeIyCMOTPEHHOM
MeKTYHAPOAHBIMU I0roBopaMu ¢ yuactuem Pecnydimku Aoxasus, pazaeiaom 4 AIIK PA.



Ecau Ha TEPPUTOPUH Pecnyﬁ.lmlm Aodxa3zus HaxXoAuTCda INPEACTABUTE/Ib MHOCTPAHHOI'O JIHIIa,
yHOJIHOMO‘lQHHLIﬁ Ha MMOJY4Y€HHUE cyneﬁnblx AOKYMCEHTOB, MOCJICAHUEC HANIPABJAIOTCHA MO aapecy
npeacraBuTelisi.

3.11. Ilopyuyenuss ApOutrpaxuoro cyaa Pecny0auku AOXa3usi O BbINOJHEHUM OTAEJbHBIX
NnpoiueccyaJbHbIX JAeliCTBHII HAPABJISATCH B KOMIIETEHTHbIE OPraHbl HHOCTPAHHOI'0 I'OCY/IapCcTBA
yepe3 COOTBETCTBYIOIINE KOMIIETeHTHBbIE opranbl Pecny0uauku Adxa3us, onpeaejieHHble B HOPMax
MEKIYHAPOJIHOI0 10roBopa Ju00 3akoHa. TakumMu opranamMu MOryT SIBJSAAThCS Cy/leOHbIe OPraHbl,
opranbsl MunucrepcrBa ocTunnu Pecnmyosmkn A6xa3usi 1u00 UHbIE OPraHbI.

CynedHoe nopyyeHue 00 OKa3aHMU NMPABOBOW MOMOIIM COCTABJsSETCS B MUCbMEHHOM BH/eE,
NOANMCHIBAETCS HANMPABMBIIMM €ro J0/KHOCTHBIM JIMIIOM, YIOCTOBEpPsieTCsl repO0Boii Mme4yaTrbio
cyna. B kauecTBe nmpujioikeHUs K MEKIYHAPOAHBIM J0r0BOPaM MOIYT YCTAHABJIMBATBLCS 0COObIE
dopmMbl 0J1aHKOB CyAeOHbIX mopydeHuil. B Takux ciyuyasx 3anpochl 00 OKa3aHMH NPABOBOI
NMOMOILIH CJIeyeT OTNPABJATH HA COOTBETCTBYIOIIMX OJIaHKAX.

3anpoc W npuiaraeMble K HeMYy JAOKYMEHTBHI NepeBOASTCH Ha O(PHUUHMAIBLHBIN S3BIK,
NpeayCMOTPEeHHbIIi HOpMaMH MeKIYHAPOJAHOTI0 10r0BOpa.

Bce nmokyMeHTBI, mnepecbliiaeMble CydaMH B MOPSiAKe OKa3aHUs NPaBOBOM INOMOIIH,
CKPeIUISIIoTCSl rep00Boii meyarblo. JJOKyMeHTHI J0/IKHBI ObITH COCTABJIEHbI MO YCTAHOBJIEHHOM
dopme, SICHBIM U YeTKHM A3BIKOM, THIATEJIbHO U AKKYPATHO 0()OpPMJICHBI.

3.12. Cekperapb cyae0HOI0 3aceJaHsi COCTABJISAET CIUCOK JieJl, HA3HAYEeHHbIX K pa30uparesbCTBY,
B KOTOPOM YKa3bIBalOTCA HOMepa CyaeOHbIX [eJ, BpeMsi Hadajga CcyAeOHbIX 3acelaHMi,
HAaMMEHOBaHHUS JIMIL, YYACTBYIIIUX B Jaeje, pamuians cyabu (cyaeii), 1 10 Hayajaa padoyero JHA B
JAeHb 3aceJaHNH BbIBEIIMBaeT ero IpH BXoAe B 3a]1 3aceJaHMil Ju00 HAa CHeHUHATbHO
000py10BAHHOM CTeH/I€.

IMoMomHUK mpeacenaTeis AC PA mno cBa3siM ¢ OOIIECTBEHHOCTHIO MMYyOJHKYyeT Ha
opunuaabHOM caiite ApoOurpaxnoro cyna PA rpaduxk paccMoTpeHus Jesi, Ha3HAYEHHBIX K
cyae0HOMY pa30UpaTe]bCTBY, 4 TaAK/Ke OKOHYATe/bHbIe CyJe0Hble AKThbl B LEJAX OTKPBITOCTH,
Ny0JIMYHOCTH U MPO3PAYHOCTH NPABOCYAUS.

3.13. Ilepex HauvajoM cyae0HOro pa30Mpare/]bCTBa Jejla CeKpeTapb CyAe0HOro 3acelaHusi
NpoBepsieT, Bce JU BbI3BaHHbIE B Cylde0HOe 3aceJaHHe JIMIA SBWINCh W WX MOJHOMOYHUS IJs
ydyacTusi B jJiejie, IPUYUHY HeSIBKM BBI3BAHHBIX JHI, JOKJIAAbIBaeT 00 3TOM cydbe H IO €ro
YKa3aHUIO IPMHUMAET MepPbl 15 o0ecnieyeHH sl IBKHU.

HapgnexanmmMm u3BenieHneM JHI, YYACTBYIOIIHUX B jiejie, H HHbIX YYACTHMKOB apOUTPAKHOIO
npouecca CYMTACTCH HAJIU4YHE B CyJde CBEJCHUI O NMOJYyYeHMH aJApecaToM HANpPAaBJEHHOH emy
KOIUM CyAeOHOr0 aKTa.

Coranacno ct.124 AIIK PA, auua, yyacTByomue B gejie 003aHbl COO0IMTH APOMTPAKHOMY
cyay o0 M3MEHEHHMH CBOero ajapeca BO BpeMs NpousBoicTBa mo geiay. Ilpm orcyrecrBum Takoro
COO0IICHUsI MpoLecCyaJbHble JOKYMEHTbI HANpPABJAITCA MO0 IMOCJHeIHEMY H3BECTHOMY
ApOuTpa:kHOMY CyAy ajpecy M CYHUTAIOTCS JAOCTABJCHHbIMH, XOTS M aJpecaT IO 3TOMY ajapecy
0oJiee He HAXOAMTCS MJIM He NMPOKUBAET.



3.14. O0 orioxkeHuM cyaeOHOro pa3doMpaTe]bCTBA M HA3HAYEHHH ero Ha JpPYyroil JAeHb CyI0M
BbIHOCUTCS ompeneenue.(Ilpuiao:xkenue Nel)) Boi3BaHHble M fIBMBIIMeCS B Cyle0HOe 3aceJaHue
JMIA W3BEIATcs 00 3TOM MOJA PACHHCKY B MNPOTOKoJe cyae0HOro 3aceaanus. Jlumam, He
SIBUBLLIUMCSl B cyJ1e0HOe 3aceaHHe, HO IBKY KOTOPBIX CyJ NMPHU3HAJ He00XO0AMMOii, BHICHLIAKTCSA
KONUM omnpeaejieHdss 00 OTJOKeHMH CyAeOHOro pa3duparelbCTBa 3aKa3HBIM IOYTOBBIM
OTHpPaBJIeHHEM C YBelOMJIeHHEM.

3.15. B coorBerctBUM co cT.219 AIIK PA, B cyneOHOM 3aceqaHum, a Takke NPH COBepIICHHH
OTJe/IBbHBIX IpolecCYaJIbHbIX /eliCTBUH BHeCy1eOHOI0 3aceJaHMs, COCTaBJISIeTCH MPOTOKOJI.
Cojep:xaHue TPOTOKOJIA JOJLKHO COOTBETCTBOBAThH TpeGoBanusiM mnyHkta 220 AIIK PA.
IIpoToko/bI NpeIBAPUTEBLHOIO CY/e0HOro 3aceJaHHss M CcyAe0HOro pa3doupaTelbCTBA BelaeT
MOMOIIHUK CYyAbH, JH0O cexkperapb cyaedoHoro 3aceganusi. IIpum BbIHeCEHMH NPOTOKOJIHLHOIO
omnpesejieHUs, KOTOpPOe 00bSIBJISIETCS] YCTHO, OHO 3aHOCHTCSI B IPOTOKOJI Cy/1e0HOr0 3aceaHusl.

HpOTOKOJI MOKET OBITh HAINMMCAH OT PYKH, Ju00 Hame4yaTaH Ha KOMIIBIOTEPE, T0IIYyCKAECTCHA
HCIIOJIb30BAaHUE CTeHOFpaq)l/Ip()BaHI/Iﬂ, CpPpeaCTB ayiH03alIUCA 1 UHBIX TEXHUYECCKUX CPEACTB.

IIpoTokoJ H0/15KeH ObITH COCTABJIEH M NMOANMCAH He IMO3Hee 4YeM 4Yepe3 5 qHed mocjie AHSA
OKOHYAHHUSl CyIe0HOro 3acelaHHsi, MNPOTOKOJ OTAEJBLHOI0 MNPOLECCYAJbLHOro JelcTBHS,
COCTABJIEHHBIH BHe CyJ1e0HOI0 3aceJaHusl — He MO3/IHee Yepe3 2 JHA MocJje Hs COBEPIIeHUsI ITOro
neiictBus. [Iporokos nognucbIBaeTcs cyabeil U JUIOM, KOTOpPOe BeJIO MPOTOKOJIL.

IIporokosa cyaeOHOro 3aceqaHusi BedeTcsl NPH PACCMOTPEHHMH [eJI B Ccyjde IMepBoOi,
KAaCCAllMOHHOW U HA30PHOI MHCTAHIUAX.

ITo nucbMeHHOMY XOJATAWCTBY JIMIA, YYACTBYIOIIEro B Jejie, U 32 €ro c4eT MoKeT ObITh
U3roTOBJIEHA M BbIIaHA KONHS MPOTOKOJIA.

JlaTy u3roToBJieHMsl pelleHUsl CyJa B MOJHOM o0beMe M pa3bsiCHEeHHE MNOPSIKA
00:KaJI0BAaHMSI W ONPOTECTOBAHHUSA, CYyA C€000IIaeT NpPH OObSBJIECHUM PE30JITHBHON YacTH
NPUHSATOrO pelieHusl. JTH cBeJleHHsI BHOCATCS B MPOTOKOJ Cy1e0HOr0 3acelaHus.

Ha pemeHum, U3roToBJ1€HHOM B IOJHOM 00beMe, CTABUTCS J1aTa NPHUHATHS pPelleHHs H
00bSIBJICHUS €r0 Pe30JI0TUBHOM YacTH. (mpujoxenue Ne 12)

3.16. Ilocae paccMoTpeHHsi fAejia NOMONIHMK CyIbM WJIH CeKperTapb Cyae0HOro 3acelaHusi
NOIIIMBAIOT MATEePHAJIbI Cy1e0HOI0 /1eJIa B TAKOI MOC/1e10BATeIbHOCTH:

. BHYTPEHHSISI ONUCH IOKYMEHTOB;
- omnpeaesieHue 00 OCTaBJIeHUN UCK.3asIBJI. 0e3 IBUKEHMSI;

. onpefesJieHHe O TPHUHATHUH(BO3BPAIIECHHMH) HCKOBOIO 3asiBJICHHSI K MNPOU3BOACTBY H
NMOAT0TOBKeE JeJ1a K cyfAeOHOMYy pasoupareiabcTBy; (IIpniaoxenune Ne 6)

o HCKOBO€ 3asiBJICHUC M JTOKYMEHT, nouTBepmamu{nﬁ HanmpaBJICHHE KOIIMU MCKOBOro
3asiIBJICHUA U NIPUJIOKCHHBIX K HEMY TOKYMEHTOB JIUIaM, YYACTBYIOIIIUM B J1€J1€;

. IUIATEe:KHOE NMOopy4YeHHe (KBUTAHIUA) 00 yIuiaTe rocy1apcTBeHHON MOLIIIHHBI;

10



b KOIIMA MNpPETEH3UM H KBUTAHIUA O €€ OTIPaBKe, OTBET Ha IIPETCH3UIO (KOF}Ia ITO
NpeaAyCMOTPEHO 3aKOHOM 1JIsA JaHHOM KaTeropuu CriopoB ujin L[OFOBOPOM);

. AOKYMEHTBI, NOATBEpPsKAAIINe 00CTOATENbCTBA, HA KOTOPBIX OCHOBBLIBAKOTCS HCKOBbIE
TpeOOBaHUs;

. JAOBEPEHHOCTD (ec/IM HCKOBOE 3asBJICHHE OANUCAHO NPEACTABUTEIEM HCTIA);

. OT3bIB OTBETYHMKA € IPWIATAeMbIMH JOKYMEHTAMU;

. JAONOJIHUTE/IbHBIE IOKYMEHTbI, IIPpe/ACTaBjsieMble CTOPOHAMH;

. X0aTAlCTBa M NIPMHUMAaeMble 110 HUM OIpe/iesIeHH;

. onpejeeHUe 0 HA3HAYECHHUH 1e/1a K Cy1e0HOMY pa30upaTebCTBY

. MPOTOKOJI Cy1eOHOI0 3aceJaHus;

. pemieHue (ompeaeseHHe 00 OCTaBJGHMH MCKOBOro 3asiBjleHUsl 0e3 pacCMOTpeHHus,

omnpesejieHHe 0 MPeKPaIleHUH MPOU3BOJACTBA 10 JIeTy).

B xpoHoJiornyeckoM Nopsiike MOAIINBAKTCS JOKYMEHTBI: ONpeleIeHNsl, NPeaIIecTBY0IIHe
Cy1eOHOMY 3acelaHMIO; MeEpPenucKa; omnpeaejleHUsi, BbIHECEHHbIE B Xo/e Cyle0HOro 3aceIaHus;
JOKYMEHTbI, TIPHOOLIEHHbIE CYIOM K Jejy; NpeIynpexIeHusl CBUAeTeNell, JIKCIepPToB,
NMepPeBOAYNKOB, YYacTBOBAaBIIMX B CyIe0HOM 3aceJaHHU, 00 OTBETCTBEHHOCTH, €CJIM OHO
opopmiieHO HA OTIEJBHOM OJIaHKe; 3aKJIIYEHHs JIKCIEPTOB; MPOTOKOJ CyAeOHOIr0 3acelaHHs;
00bsIBJIEHHASI Pe30JIIOTHBHASI YACTh PellleHUsI; pellleHne; KOMUs UCIOJTHUTEIbLHOI0 JHUCTA.

3.17. JIoKyMeHTbI, OATBEPKAAIOIINE HANIPABJIeHHE APOUTPAKHBIM CYIOM KONUI CyIeOHbIX AKTOB
JIMIAM, YYACTBYIOLIUM B Jejie, H UX MOJIyUyeHHe ajJpecaToM (yBeIOMJIeHHE 0 BPYYeHHH, PACIHCKA,
HHbIE JOKYMEHTbI), HOAIHMBAKTCH K TeM cyJ1e0HbIM aKTaM, K KOTOPHIM OHH OTHOCSITCS.

IIpu Ha/IMYMM B Jesie 3aNPOCOB 32 JOKYMEHTOM-3alIPOCOM IOMeLaeTcsl TOKYMEeHT-0TBeT.

3.18. K nesry He 10/ZKHBI MOAIIMBATHCA TIOKYMEHTDI, NO/JIeKallMe BO3BPATY, a4 TAK:Ke 1y0JIMKATHI U
KONMHU JAOKYMEHTOB, Yy:Ke HMelolluxcsd B jeje, 4depHoBuku. IIpencraBiieHHble CTOPOHAMHU,
Y4acTBYIOIIUMHU B Jejie, JOKYMEHThl BO3BPAlIAIOTCS HM CeKpeTapeM Cyae0HOro 3aceJaHHsl IO
NUCbMEHHOMY 3asIBJIEHMI0O U HAa OCHOBAHUM ONpeJeJieHusl Cyla 0 BblAaye JJOKYMEHTOB 3aKa3HbIM
NUCHMOM € YBeJOMJIEHHEeM WJIM BPYYal0TCsl MO/ PaCIHCKY.

IIpu nommuBKe Aes1a 10/KHO ObITh 00ecrie4eHo CBOOOIHOEe YTeHHe TEKCTAa JOKYMEHTOB JeJa.

3.19. B panpHeiimeM NOMOIIHMK CyJbHM HJH CEKpeTapb CyAe0OHOro 3acejaHusi NOALINBACT B
XPOHOJIOTHYECKOM MOPSAJKe B 1€JI0 JONMOJTHUTEIbHO MOCTYNAKIHE JOKYMEHTBI, Cyie0HbI¢ AKThI H
APyrue MaTepHajibl, CBA3aHHBbIC C PacCMOTPEHHEM Je/a, MPOJ0JAKAEeT ONMUChL JOKYMEHTOB JeJa,
AesaeT HeoOXOAMMBbIe 3alMCH HA BHEeIIHel U BHYTPEHHeH CTOPOHe 00/105KKH Cy1e0HOro0 eJia.

3.20. JIncThl CyAeOHOrO /1eJia HyMEpPYIOTCSl IIAPHMKOBOM PYYKOH MACTOH YepHOIo MM CHHEro nBera
apa0ckumMu nudpamMu B NPaBOM BepXHeM YIJy, He 3aJeBasi TeKCTa JOKyMeHTa. J[OKyMeHTbI
NOAIIMBAIOTCA B J1eJI0 ¢ TBePAOi 00/105KKOH Ha YeThbIpe MPOKOJIa Y KOpemKa Aejaa. O0beM 0JHOr0
TOMa Cye0HOro Aes1a, KaK MPaBuJI0, He 10/KeH npeBbimath 180 ucroB. JIncThl NpomMBawTCs
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NPOYHOl HHUTHbIO, KOHIbI KOTOPOl BBIBOAATCS Ha OOOPOTHYIO CTOPOHY OOJIOKKH JeJia,
3aKJIeMBaOTCH IJIOTHBIM JIMCTOM OymMaru B BHJAe KBaJapara M onedarbiBaloTrcs. Ileyars craBsT
TAKHM 00pPa30M, YTOObI YACTHYHO 3aXBATUTh OYMaKHBIH KBA/APaT, 3aKJIEHBAIOIIUI KOHIbI HUTH.

JlnneBasi CTOpOHA 00J103KKH KaxXJa0ro oracjJbHOro romMma cyz[eﬁﬂoro aeJaa Oq)OpM.]'IﬂeTCH KakKk
JuueBasi CTOpoHa 00J10:KKH nmepBoro romMa. HyMepalmﬂ JIMCTOB KAKAO0I'0 Mmocjeayroumero roma jaejia
HAaYMHAECTCA C ¢AMHUIIbI. C CAIMHUIbI HAYUHACTCHA U ONNUCb JOKYMCHTOB KaKA0Io0 TOMA. baanku
OIIMCH MOAIIMBAIOTCH B J1€J10 B KOJIHYIECTBE, HeOGXOI[I/IMOM AJIAA 3alMOJTHEHUS U APYTrUMHU Cy)leﬁl-lbIMI/I
HHCTAHIUAMM.

3.21. Onuch [AOKYMEHTOB, HayaTasi CyJAOM TNepPBOii HWHCTAHUMHU, NPOAOJKAETCA MO Mepe
NMOCTYNJIEHUSI HOBBIX [IOKYMEHTOB, NPHHATHS CYAeOHBIX AKTOB M T.1. IOA TNOPSAAKOBHIMH
TeKYIIMMH HOMePAMM B HAJ30PHOI MHCTAHIIUM, T.€. JOJKHA ObITH €HHOI, eCJIH /1eJ10 COCTABJIsIeT
oauH ToM. Ecim 1e/10 cOCTOMT M3 HECKOJIBLKHUX TOMOB, AONOJIHAETCS ONMUCH IOcjelHero Toma. B
KOHIIE ONMHCH Ka}KA0ro TomMa mnuppaMd M MNPONHUCHI YKA3bIBAETCA KOJHYECTBO JIMCTOB,
COCTABJIMIIOIIUX TOM, ONKCH 3aBepsieTcs ceKpeTapeM cyae0HOro 3aceJaHUsi WJIM NOMOUIHHKOM
CybH, KOTOPbIil YKa3bIBA€T CBOIO J0JIKHOCTDH, (DAMUIINIO, IPOCTABJISIET ATy 3aBepeHUsl ONMUCH U
CTABHUT CBOIO MOIIMHUCH.

HOI[JII/IHHLIC AOKYMEHTBI H3 J€j1a BbIIAKOTCH, KaKk IpaBuJ/J0, MM0oCj€ BCTYIJICHUSA
3aBepuialIiero CyAe0HOr0 aKkTa B 3aKOHHYI0 CHJIYy CTOPOHAM, NpPeACTABMBIIMM HX, IO
MNUCbMECHHOMY 3afiIBJICHUIO; OpraHaM A03HAHUA H CJICACTBUA — HA OCHOBAHUMW MOTHBHPOBAHHOI'O
NOCTAHOBJICHHS; CyAaM 001ueH IPUCIMKIUA — HA OCHOBAHMH CyAe0HOr0 aKTa 3THX CyA0B. B3ameH
BbIIJAHHOT0 NMOJJIMHHUKA K JeJ1y NPHo0IIaeTcsl ero Konus, 3apepeHHas cyabei U neuyarbio Oraena
JeJI0NPOU3BO/CTBA.

3.22. Cyabsi, paccMoTpeBIIMi Ccyae0HOe [1eJI0 eIMHOJMYHO, a TaK:Ke COCTaB Ccyaa IMpH
KOJUIETHAJbHOM PACCMOTPEHHMH Jejia (32 HMCKJIIYeHHeM CcJy4yaeB, MepeYucJeHHbIX B 1. 3.23
HNHCTpYKUMH) MOANUCHIBAET TOJHLKO MOAJIMHHUKH CyIeOHbIX aKTOB U MNPOCTaBjsieT repOOBYIO
ne4YaThb HA KAXKIO0H CTPaHUIIe.

JlnnaM, y4yacTBYOIIMM B jeje, BbIAAIOTCH IOJ PACHUCKY WJIN BbICBLUIAKTCH 3aKa3HOM
Mo4YTOoi (B HEOOXOAUMBIX CIYy4YasiX ¢ yBeJOMJIEHHEM) KONMHU Cy1eOHbIX AKTOB, BEPHOCTb KOTOPbIX
CBHU/IETEJbCTBYIOT CHEHHAJMCT MO /1eJIONPOU3BOJACTBY, ecJH He TpeldyeTrcsl 3aBepeHHs] KONHMH
rep0oBoii MeYaTHI0.

B npaBoM BepxHeM yriry Kazkaoro Jimcra konuu craBurcs mramn "Konusa'. Ha nociennem
Jucte moAa TekcroM craBurcs mramn "Konus BepHa' ¢ ykazaHmeM B mITaMie IOJHOIO
HAUMeHOBaHHus cyla. BepHocTh KomuM yaocToBepsieTcsi MOANNCHI) HA3BAHHOIO BbIIIE JIMLA €
pacumm@ppoBkoi paMWiINM, YKa3aHHEeM [JO0JLKHOCTH W JaThl YAOCTOBepeHHs. 3aBepsieTcsl KOIusi
neyarbio OTe/1a 1eJI0ONPON3BOACTBA .

Eciin xonus cyae0HOro akra COCTOMT M3 HECKOJIBKHX JIMCTOB, OHU NPOLIMBAIOTCH NMPOYHOM
HHUTKOH, KOHIIbI KOTOPOil BBIBOASITCA HAa O0OPOTHYIO CTOPOHY IOCJEAHEro JIMCTA, 3aKJICHBAIOTCS
OyMasKHOM HAKJICEHKOH M ome4yaTbIBalOTCs medyarbio OTaesia [1eJIONPOU3BOACTBA CyAa, KOTOPas
YACTHYHO HAKJIAABIBACTCS HA OYMAaKHYIO0 HAKJICHKY.

12



3.24. CropoHaM M IpPyruM JIMIIaM, YYACTBYIOIIIMM B jeJie, He SIBUBUIMMCS B cyde0HOe 3acelaHmue,
KOINMSA pelleHHus CyAa BbICHLIAETCS He MO3/Hee YeM 4epe3 NATh JHeH €O JHS NPUHATHS pelleHus
3aKa3HbIM MCHMOM € YBeJIOMJICHHEM O BPY4eHHH.

HOBTOpHaﬂ BbIIaYya KONMHUM cy)leﬁHbIX AKTOB JKHIaM, yYaCcTBylommMm B €€, CTOPOHHUM
Oopranu3anvsiM, IMNpeacraBUTe/IsIM CpeEIaCTB MAaccoBOM I/IH(l)OpMaIII/II/I NMPOU3BOAUTCA MO0 HX
MUCHBMECHHOMY 3asiIBJACHUIO U IIPH HAJTUYUHA IIUCbMECHHOT'0 pa3pelicHUs PYKOBOJACTBA Cya.

3.25.le/l BbIJAa4€¢ UCITOJTHUTECJIBHBIX JIUCTOB, MOAIMHHUKOB JOKYMECHTOB M3 /1€J1a, KONMUi cyneﬁnblx
AKTOB IO IMMUCBbMEHHOMY XOHaTaﬁCTBy JUL, Y4aCTBYIOIIMX B J€JI€, U paspellaloliux BHU3 Cy}leﬁ,
PYKOBOACTBA CyJda J0/IKHBI YKa3bIBaTbCH (l)aMI/IJII/Iﬂ, HMs, OTYECTBO JHLIa, IOJYYHMBIIETO
AOKYMEHT, €ro InpouecCyajJbHO€ ITOJOKCHHE 10 ey, JaHHbIC NOKYMEHTA, YAOCTOBEPSIOLICIO
JUYHOCTL. B MOJYYCHHHU JOKYMEHTA I3TO JIMHO J0/I’KHO PpacnucaTtbCsd M IMNMPOCTAaBUTL JAaTy
MOoJIy4cHHUH. JII/[IIO, BblAaBIICE€ OKYMCECHT, MA0JI’KHO YKa3aTb CBOIO (l)aMI/IJII/IlO, HOKHOCTD H
nmocraBuTh MNOAIMUCH. le/I NMpeaAbABJICHUU JTOBECPCHHOCTHU l-[eOﬁXO)]I/lMO 3anmmucaTthb, KaKoH
opraﬂmauueﬁ, Korjaa oHa BbljiaHa, €€ HOMEP, a TAKKE MACIIOPTHLIC JAaHHLIC IIPEACTABUTEJIS.

Takue ke CBeAeHHs T0JIKHbI YKa3bIBaATHCH IPH O3HAKOMJICHHUH ¢ MaTEepHAJIaMU Ji€Jia.

3.26. Konuu pemieHnii ApOMTPAKHOIO cya HA OyMaKHOM HOCHUTeJIe MOAIIUBAIOTCS CHEeIHATUCTOM
10 JeJIONPOU3BOJACTBY B /e/Ja 10 HOMEHKJIAType, KOTOpPble XPAHATCH B TeYeHHE KAJCHIAPHOIO
roaa B Oraesie 1eJ10poM3BOACTBA, a 3aTEM NEPeJATCsl B APXUB CyAA.

3.27. Konuu cyAeOHbIX AaKTOB HANPABJIAIOTCH COOTBETCTBYIOIIMM JIMIAM B TPEXAHEBHbIH CPOK €O
JAHSA NPUHATHSA PellIeHUs] HJIU BPY4Yal0TCs UM 0] PACIHUCKY KypbepoM.

3.30. O3HaKoMJIeHHE CTOPOH M APYTUX JIML, YYACTBYIOUIUX B Jiejie, C MaTepuaJaMH CyJeOHOro aeja
NPOU3BOJIUTCS MO UX MUCbMEHHOMY XOJATANCTBY ceKpeTapeM cyae0HOro 3acefaHusi (IOMOIIHMKA
cyabu) ¢ paspemienusi Ilpeacenarensi ApOMTPAa)KHOrO CyAa, B MPUCYTCTBHH PAa0OTHUKA cyaa ¢
1eJbI0 HCKJIIYEHHUS CJIyYyaeB U3BATHSA U3 Jejla JOKYMEHTOB, BHECEHUs] MCIPABJIEHHIl U JONMHCOK.
Jlnny, 3asBUBIIEMY TaKoe X0aTAlCTBO, HA3HAYAETCsl 1eHb U BpeMsl 03HAKOMJIEHHS.

3.31. O0 ucnmoab30BAHUU B CyJeOHOM 3acelaHUM TEXHHYECKHX CPeICTB 3alHMCH B NPOTOKOJeE
cy1e0HOr0 3acedaHusl JejlaeTcsi OTMeTKAa W MaTepHaJIbHble HOCHTEJM Aayauo- M BHA€03aNHUCH
MOMEN[AIOTCSE B MaKeT M TMNPUHOOIIAIOTCH K MPOTOKOJNY cyaeOHOro 3acenanusi. CaeaeHmus,
3a)MKCMPOBAHHBbIE ¢ MOMOIIbLI0 TEXHUYECKHX CPeICTB, A0JKHBI ObITh BKJIOYEHbI H B NMPOTOKOJ
cya1e0HOro 3aceaHusl.

3.32. IIpu HAAMYMH NHCLMEHHOIO XOJATAMCTBA JIMIA, VUYACTBYIOLIEro B Jejie, M pa3peliaomen
9 9

Pe30JII0UMH CyAbUH € MATEPUAJIOB Jejda MOIYT ObITh CHSTHI KONHMH TEXHUYECKHMH CpeIcTBaMu

JINIIA, 3asIBUBLIET0 X0/1aTaiiCTBO.

3.33. Ilocie BbIHeceHUS] MOCJEIHEr0 CyIe0HOr0 aKTa MO /ey NMOMOIIHUK CyAbU (ceKpeTrapb
cyne6HOro 3acenanusi) opopmJiisieT 1eJI0 W Neperaer CyAbe, PacCMATPUBABIIEIO €10, KOTOPbIi
NpoBepsieT NPaBWIBHOCTD ero ogopmiienusi. Ha s1eBoii cropone 00/105kkH fAena B crpoke «Caath B
apXuB» CTABUTCH MOANNCH CYAbH U 1aTa NPOBEPKH.

Jena Bcex KaTeropui cAalTC HAYAJBHUKY OT/Aeda CyJONPOM3BOACTBA ApPOHUTPAKHOTO

cyda B 10-1HeBHBIH CPOK €O [HSI OKOHYAHHUSI CYyAeOHOro 3acefaHMsi, KOTOPbIH NMpoBepsieT
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NPaBUJIbHOCTH 0(hOPMIIEHHS /leJia M cIaeT ero B apXuB Cy/Aa MOJ PACHUCKY B COOTBETCTBYHOIEM
sKypHaJje ( B pexaknuu ot 25.03.25r1.).

3.34. Cyz[eﬁm,le aeja, HEe paCCMOTPEHHLIC B HCTEKIIEM KAJCHIAPHOM roay, nepeperucrpamvv HeE
nmomgjie:xkar M B HOBOM KaJCHAAPHOM TOody HNpOXoAdAT IO HOMEPOM INPHUCBOCHHOM HCKOBOMY
3asABJICHUIO.

4. Jle1onpou3BOACTBO 10 NPUHATHIO APOUTPAKHBIM CYIOM MeEpP, HANPABJICHHBIX Ha
ol0ecneyeHHe HCKA WJIN MMYIIECTBEHHBIX HHTEPECOB 3asiBUTEJIA

4.1. O6ecneunTeIbHbIE MePbI I0NYCKAKOTCHA Ha J11000H CTagnu apOUTPaKHOIO NPOoLecca B CIy4asnXx,
npeaycmorpeHHbix cratbeil 90 AIIK PA, nmo 3asiBjieHHMI0O 0 NMPUHATHH o0eclmeYMTEJbHBIX Mep,
MPeA0CTABJICHUH BCTPEYHOro odecneyeHusl.

4.2. 3asiByieHue 00 o0ecnieyeHMU MCKA MOXKeT ObITh NMOJAAHO OJJHOBPEMEHHO C MCKOBBIM 3asiBJIeHHEM
WIM B Mpolecce NPOM3BOJACTBA MO JeJy [0 NPHHATHA OKOHYATEJIbHOIO CyIeO0HOro akra H
perucrpupyerci B JieHb TMOCTYIUIEHHUSl CHENHAJINCTOM 110 [eJIONPOM3BOJACTBY IO HOMepY,
NPUCBOCHHOMY HCKOBOMY 3asiBJICHHIO. X01aTAalicTBO 00 o0ecre4yeHNH HCKA MOKET OBITh M3J105KeHO
B UICKOBOM 3asiBJICHUMU.

B 3asiBjieHun 00 o0ecneyeHMHM HCKA MOKeT ObITh YKa3aHO BCTPe4YHOe olecrneyeHue, ecjii OHO
NPOM3BeIeHO, TOYHbIE I0YTOBbIE ajpeca, HOMepa Tejie)OHOB, (pakcoB, aapeca 3J1eKTPOHHOH MOYTHI
JIML, y4aCTBYIOLIUX B JeJie.

3asBiienne 00 oOecreyeHMM MCKa, IMOJAaHHOe B TMpoLecce MNPOM3BOJACTBA MO ey,
perucTpupyercs B :KypHaJie BXoasiileii koppecnonaenuun OTaesia 1ejJ0NpoOU3BOACTBA.

4.3. B »TOoT XKe JeHL 3asiBJieHHMEe 00 o0OecrmeYyeHHMM HCKAa HWJIH HCKOBOE 3afiBJIECHHE C TAKHM
X0/1aTaliCTBOM MepeaaeTcsi MO PACHHUCKY Cy/be WJIH €ero MOMOIIHMKY, B IPOU3BOJCTBE KOTOPOI0
HAXO0JUTCH Je10.

4.4. PaccMOTpeHHe YKA3aHHOI'O 3asiBJIEHHS]I NMPOU3BOAUTCH €IMHOJMYHO Cyabeil 0e3 W3BelleHus:
CTOPOH He MO03/IHee CJIeAYIONIero JHs Mocje MOCTYNJIeHUs 3asiBJeHUs B Cy/I.

4.5. Konnu onpenesenusi 00 odecrne4yeHMH NCKA He MO3/IHee CJIeAYIONIero JHs MocJje ero BbIHeCeHU s
HANIPABJISIIOTCH JIMIAM, Y4YacTBYWIIMM B Jejle, a TakK:ke APYrUM JIMIaM, YKa3aHHbIM B
onpeaeJieHUH, HA KOTOPbIX BO3J10KeHbI 00sI3aHHOCTH MO0 UCMOJHEHUIO 00eceYuTe/bHbIX Mep, H B
rocylapcTBeHHble M HHbIe OPraHbl, OCYIIECTBJSIOLIAE TOCYJAPCTBEHHYI0 PerucTpanuio
HMYIIECTBA UJIU MPAB HA HEro.

Konusi onpenesiennst 00 orka3e B o0ecne4YeHMH MCKA HANPABJSACTCS JIMIY, 00paTHBIIEMYCs C
3asiBJICHHEM 00 o0ecre4yeHuH MCKa.

4.6. Ilpu BbIHECEHMH OIpPENEJICHHS] O BCTPEYHOM O0eClHeYeHMH HCKa KONHA OIpeAeseHust
HANPABJISIETCH JIMLAM, Y4ACTBYIOIIHM B JieJIe, He N03Hee CIeAYI0IIero JHs MocJie ero BbIHeCeHM .
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4.7. Ilpn nocTymjieHHH B apOMTPaKHBIA CyJ AOKYMEHTA, INOATBEPKAANIOIIEro IPOM3BeJAeHHOE
BCTpPe4yHOe o0ecreyeHne, OHO PErucTpUpyercssi B J[eHb MOCTYIUICHHMS KaK [IONOJHHUTEJbHO
NOCTYNUBIINNA JOKYMEHT 10 3asBJICHHOMY MCKY M B 3TOT e [IeHb II0 peecTpy nepenaercs cyabe,
BBIHECLIEMY ONpe/iesIeHue.

Ecin mo mucredyeHHH YKa3aHHOr0 B OIIPEACJICHUH CPOKa JOKYMEHT O TIIPOU3BECICHHOM
BCTPECYHOM odecrneyeHUN He moCcTynuji, B HepBOﬁ MMOJIOBHHE CJIEAYHOLIETro paﬁoqero AHHA ITOCJIC THA
OKOHYAaHHUSA CPOKa 00 3TOM AORJIAABIBACTCH CYAbE, BBIHECHIEMY OIIPEACICHUC.

4.8. IlockoabKY ompeaesieHHe cyaa 00 ofecledyeHNH MCKA MPUBOIUTCS B HCIOJTHEHNE HEMELIEHHO,
HCTIOJTHUTEIbHBI JIMCT BBINUCHIBAETCS W BBIIAETCS JIMILy, OOpATHBIIEMYCS C 3asiBJeHHEM 00
o0ecrneyeHNH HMJIM HANPABJISIETCS] 3aKa3HBIM MOYTOBBLIM OTHPABJIEHHEM C YBeJIOMJIEHHEM B JIeHb
BbIHECEHHSI OTpe/IeJIeHHsI.

4.9. Konus onpeacjacHus 00 oTMeHe o0ecrmeYyeHusl MCKa HaMpaBJsd€TCsd HE IMO03AHEEC CICAYIOLIECTO
AHA I0CJI€ BBIHECCHUH YKA3aHHOI'O OINPEACTCHUA. ITo YKa3aHUu0 CyJIbH, BBIHECHICI'0 ONPEAECJICHUE,
KOIIMU OIIpE€Ic/JICHUS HaANPaABJIAKTCA B TIOCYAapCTBEHHLIC W HHBIEC OpPraHbl, OCYIICCTBJIAIOIIHE
roCy1apCTBCHHYIO PETUCTPAlIMI0O UMYIIIECTBA WJIM IIPAB HA HETO.

5. les10onpou3BOACTBO MO BOCCTAHOBJICHUIO YTPAYE€HHBIX Cy/1e0OHBIX J1eJI

5.1. B cayuyae yTparbl cy1eOHOIO0 J1eJ1a OHO MOKeT ObITh BOCCTAHOBJICHO CY/IOM 110 3asiBJICHHMIO JIHII,
Y4acTBOBABILIHMX B JieJie, HJIU 10 HHULMATHBeE CyAa.

5.2. O BOCCTAaHOBJIEHUM YTPAYEHHOI0 CyAe0OHOro /ejia CyJl0OM BBIHOCUTCSI ONpe/esieHue, KOTOpoe
HanpaBJisieTcsl JIMIAM, Y4acTBOBABIIUM B Jejie. Cya MoxkeT NPeNI0KUTh UM MNPEICTABUTH Cydy
HMelolMecs Y HUX JI0OKYMEeHTbhI, Kacaloluecsi yKa3aHHOIO J1eJia.

5.3. YTpaueHHoe J1e/10 B COOTBETCTBHM C OIpe/ieJieHneM Cy/Aa MOAJIeKUT MOJTHOMY MU YACTHUYHOMY
BOCCTAHOBJICHUIO.

5.4. 3asiBjIeHHE 0 BOCCTAHOBJIEHMH YTPAYEHHOI0 Cy/1eOHOIO Jejia moaaercsi B Apourpaxubiii cya. K
3asiBJIEHHI0 NPHUJIAraloTcsl COXpPAHMBIIMECS] Yy 3asfiBUTENs JOKYMEHTHI WJIHM UX KONHMH, HMelIne
OTHOILLIEHHE K JIeJTy.

5.5. Cya no cBoeii MHHMIMATHBE MOKET 3allPOCUTH Yy OPraHU3alUil U NPeANPUATHI JOKYMEHTbI HJIH
UX KONHUH, ObIBIIME MPEAMETOM PACcCMOTPEHHsI B Cye0HOM 3acelaHHHU MO yTPadeHHOMY Jiely, a
TaK:Ke HalpaBJieHHble B X0/J€ PAacCMOTpPeHHUsl Jeja KONHU CcyAeOHBbIX aKkToB. B HeoOXxogumbIx
CJIy4YasixX CyJ MOKeT JIONMPOCUTH B KauyecTBe CBHAETe IeH JIUI, IPUCYTCTBOBABIIUX NPHU COBEPUICHUH
NPOUECCYATbHBIX [ecTBUI (OCMOTP BelIeCTBEHHBIX /[0KAa3aTeJbCTB M T.J1.), a TaKxke JIHIL,
BXO/JUBIIUX B COCTAB CyJa, pACCMATPUBABLIEro JeJ10, JUL, HCIOJHABIIUX Cy1e0HbIe AKTHI 10 J1eJy.

5.6. Ilpm HEBO3MOKHOCTM BOCCTAHOBJICHHMS YTPAYCHHOI0 CyAeOHOro jena BCJIeICTBHE
HEAOCTATOYHOCTH COOPAaHHBIX MAaTEpPHAJOB CyA BBIHOCHT OIpeJeIeHHe O TNpPeKpPalleHHH
pa30upaTe]bCTBA 3asIBJCHUSI 0 BOCCTAHOBJICHHHU CYe0OHOr0 Jej1a, KOTOpoe HANPABJSICTCH JHLAM,
Y4aCTBOBABIIUM B JeJIe.

5.7. BoccTaHOBIEHHOMY /ie/1y IPUCBAMBAETCH PErucTPALMOHHBIA HOMEP YTPAYEHHOI0 J1eJ1a.
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6. Ilpon3BoaCTBO MO MEPeCMOTPY BCTYNHMBIINX B 3aKOHHYI0 CHJIY CyAeOHBIX aKTOB
110 HOBBIM M BHOBb OTKPBIBIIMMCS 00CTOATEIbCTBAM.

6.1 ApﬁquammﬂM cyaiom nepBoﬁ HHCTAHIUM TI0 HOBBIM H BHOBb OTKPLIBHIMMCSH
00CTOATEILCTBAM nepeCcMaTpuBaAlOTCH PCHICHUA U ONPEACICHUSA, IPUHATHIC 9THM CYyJI0OM.

6.2 IlepecMOTp MO HOBBHIM MJIM BHOBb OTKPBIBIIMMCS OOCTOSITEJILCTBAM MOCTAHOBJIEHHMI M
onpeieJieHU CcyAa KACCAlMOHHOW M HAJA30PHON MHCTAHLMMN, KOTOPbIMH M3MeHEeH CydeOHbIi aKT
ApOUTPaXKHOTO CyJa MO NepPBOil MHCTAHIMM M CyJa KACCAUMOHHON WHCTAHUMH, JUOO NMPUHAT
HOBBIIl Cy1e0HbIl aKT, MPOU3BOIUTCH TeM CyA0M, KOTOPbIii U3MEHWJI Cyle0OHbI aKT WU NMPUHAI
HOBBIH CyJ1eOHBIN AKT.

6.3. Ilpm mocrymiieHuMm 3asiBJeHMsi O IepecMOTpe CyAeOHOI0 aKTa CHeHuajaIucToM 1o
JAeJONPOU3BOACTBY MNpoBepsieTcsl HaJW4yMe B NPHJIOKEHHH K HeMy KONMiH [IOKYMEHTOB,
MOATBEPKIAIIIUX BHOBb OTKpbIBIINECS 00CTOSITE]LCTBA; KONMHU CY/1e0HOr0 aKTa, 0 ImepecMoTpe
KOTOPOIro XOJATalcTByeT 3asiBUTe/b; JAOKYMEHTA, NOATBEP:KIAIOLIero HamnpabjieHHe [PYruM
JIMIAM, YYacTBYIOLIUM B Jejie, KONMUM 3asiBJIeHHH M JOKYMEHTOB, KOTOPble Y HUX OTCYTCTBYIOT;
AOBEPEHHOCTH MJIM MHOI0 [J0KYMEHTAa, IMOATBEP:KIAINIEro MOJTHOMOYMA JIMIA HA MOANHCAHHE
3asiBJICHMSI.

6.4. 3asiBjIeHMe perucTpUPYeTCs MO0 HOMEPY CyAe0OHOrO0 /1eJia U 10 peecTpy Mepeaaercsi TOMy cyabe,
KOTOPbI paccMaTpuBaJ AeJo.

6.5. [lesionpou3BOACTBO IO 3asiBJEHHUI0 OCYHIECTBJSIETCS B NMOPSiAKe, YCTAHOBJIEHHOM IJaBoil 3
HucTpyKumu.

Konusi omnpenejieHusi 0 NPUHATHM 3asiBJeHUS] K MPOU3BOJACTBY APOUTPAKHOIO cyaa C
yKa3aHHeM BpeMeHU H MecCTa CyJAe0HOro 3aceJaHusi 10 ero paccMOTPEHUIO HANIPABJISIETCS JIMIAM,
Y4acTBYIOLUM B JieJie.

Ilpu paccMoTpennu 3asiBjleHHsI B IMepPBOii HMHCTAHUMHU BeJeTCS MPOTOKOJ CyAeOHOro
3acelaHMS.

6.6. Konuu pemienust (mocTaHOBJIeHUs) 00 yI0BJIE€TBOPEHUM 3asiBJICHUSI M OTMEHe paHee NPUHATOr0
Cy1e0HOro aKTa, a TaK:Ke omnpeaejeHuss 00 0TKa3e B y/IOBJETBOPEHUH 3asiBJIeHHs HANPABJISIOTCS
JIMaM, YYACTBYIOIIIMM B JieJie.

7. [leJIomMpOU3BOACTBO, CBfI3AHHOE ¢ MCIOJHEHUEM CYAeOHBIX aKTOB
ApOuTpakHoro cyaa
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7.1. Ilepennncka W AOKYMeHTalHsl, CBA3aHHbIC C NMPHBeJCHHEM B HMCIOJHEHHE W HCHOJHEHHEM
CyAeOHBIX AKTOB, NPHHATHIX APOUTPA)KHBIM CYIOM IO JejaM, PacCMOTPEHHbIM B IepPBoOil
HHCTAHLMH, BeJleTCs CeKpeTapeM Cy/1e0HOro 3aceiaHus.

7.2. HpHBeHeHI/Ie B HCIIOJTHCHHE Cy}lGGHLIX AKTOB NMPOU3BOAMUTCA NMMYTEM BbIIa1M UM HAIPpaABJCHUSA
CeKpeTapem Cy[[QﬁHOl"O 3aCelaHUusl B3bICKATEC/JII0 HCHOJHUTEJIBHBIX JHUCTOB Cpa3y IIocjie
BCTYIVICHUSA Cy[[QﬁHOl"O aKTa B 3aKOHHYIO CUJ1Y.

HcnoaHuTeIbHBbIE JUCTHI HA B3bICKAHHE JIEHEKHBIX CpeacTB B 10X0/1 610)1)KeTa HanpaBJISAIOTCHA
B HAJIOTOBBIH OpraH Ui HHOH ynOJIHOMO'leHHBIﬁ rocynachBeHHMﬁ OpraH mo MeCTy HaxX0KJICHUS
JOJKHHUKA.

Ha B3bIcKaHue Focy)]apCTBeHHOﬁ NOIUIMHBI B J0X0[JQ ﬁmnmeTa BBLINUCHIBAETCA OTeJIbHBIH
HCIOJHUTEIbHbIN JHUCT.

KoauyecTBO MCHOJHUTEIbHbIX JIMCTOB onpeaeaseTcs Cy}lbeﬁ, paccMaTpuBaBIIMM JaHHOC
aeJa0.

7.3. Ilo xogaTaiiCTBY B3BICKATEJS MOMET ObITh BHIIAHO HECKOJIbKO HCHOJHHUTEIbHBIX JHUCTOB B
cayydasix:

a) ecJau CyleOHbIH AKT NMPUHAT B M0JIb3y HECKOJbLKHMX MCTHOB WJIH NMPOTHUB HECKOJbKHX
OTBETYUKOB (€ YKa3aHMeM B KaKOW 4acTH (J10J1€) AaKT OTHOCUTCS K Ka:KI0MY U3 B3bICKaTeJIeil Wi B
KaKoi YacTu (10J1€) KaXKAbIi U3 J0JKHUKOB J0JI’KEH €ro BHINOJIHUTD);

0) ecid HMCIOJIHEHHE TOJIKHO ObITH NMPOM3BEAEHO B Pa3jIMYHbIX MeCTax (¢ yKka3aHueM B
KaKI0M JINCTE MeCTa ero UCIOJIHeHUs1);

B) €CJIM CYJAeOHbIi AKT NPUHAT B MO0JIb3Y HECKOJbKHX UCTIHOB (B3bICKATEJIEH) ¢ COTMIAPHBIM
NMPaBoOM TPeOOBAHMS HJIM TPOTHB HECKOJbKHUX OTBETYMKOB (IO/LUKHMKOB) € YKa3aHHEM O
COJIMIAPHOI HX OTBETCTBEHHOCTH. B mepBom ciaydae d0JIkHO ObITH YKa3aHO, 4YTO IPaBO
TpPeOOBaHUS SIBJISIETCA COJMIAPHBIM CO BCEMH OCTAJIbHBIMHM B3bICKATEJISIMH, 2 BO BTOPOM - 4TO
OTBETCTBEHHOCTDH J0/LKHUKA SBJISIETCH COJIMIAPHOI €O BCeMH OCTAJIBbHBIMHU J0JKHUKAMU.

7.4. Ha ocHOoBaHMHM ompeaejeHuss APOUTPAKHOrO cyaa o0 olOecnmeyeHMH MCKa U o0ecreYeHU U
HCIIOJIHEHHS Cy1e0HOI0 aKTa ceKpeTapeM Cy/Ae0HOro 3acelaHus BhINNCHIBAECTCS MCIOJTHUTEIbHBIH
auct (cratbst 330 AIIK PA), koTropblii BbIJAaeTCHd WM HANPABJAETCA 3asiBUTENI0 (HCTIY,
B3bICKATEJII0).

IIo xomaraiicTBy 3asiBHTeJs1 (MCTHA, B3bICKATEIs])) MOKeT ObITh BbIIAHO HECKOJIbKO
HCIOJHUTEIBHLIX JIUCTOB.

7.5. Ha ormeHy o0ecne4uTeIbHBIX Mep MCHOJHHUTEbHBIH JUCT He BbinHchbiBaercs. Konmus
cyae0HOro akrta 00 oTMeHe o0ecme4uTeIbLHOI Mepbl HANPABJAETCH CeKperapeM Cyae0HOro
3aceJaHHs JTHIAM.

7.6. Conep:kaHue HCIOJHUTEIbHOIO JHCTA J0JKHO COOTBETCTBOBATH TpPeOoBaHMsIM cTaTbh 331
AIIK PA. OaHOBpeMEHHO € OPHMIHHAJIOM H3IrOTABJMBAETCH KONMUS MCHOJHHUTEJLHOr0 JHCTA,
KOTOpas NOALIMBACTCH YKA3aHHBIMH JIMIAMH B cy1e0HOe 1eJ10.

7.7. Kaxnbli MCNOJHUTENbHBIN JHUCT NMOANMUCHIBACTCH CyAbeil M 3aBepsieTcsl rep0OBOil NMe4aTbIo
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apOMTPaXKHOIO CyJa.

7.8. UcnoaHUTENbHBIH JHCT BBIJACTCH CCKpPETapemM cyneﬁﬂoro 3aceJaHusl B3BICKATEII0 MJIM €10
NpeacCTaBuTEC/ IO IIPU NPEABABJICHHU HMH JOKYMEHTOB, Y/JAOCTOBEPAKOIIHUX JIMYHOCTL, a
NnpeacraBuTe/I10 B3bICKATC/IA - Hu nmpu npeacraBjacHun AOBEPEHHOCTH, AOKYMEHTOB,
YAOCTOBEPAKIIUX JIMYHOCTD, IO PACIIMCKY Y€pe3 OT}IeJ'[ AE€JI0NPON3BOACTBA.

ITo nucbMeHHOMY 3asIBJIEHMIO B3bICKATe/Isl MCIOJHUTEJbHBIA JUCT HANpPaBjseTcs: B 0aHK M
HHble KpeAWTHblIe Yupe:xaeHusi, B MuHucrepcrso ¢punanco PecnyOinuxku AoOxasusa (ecum
AOJIKHUKOM siBjsieTcs PecnyOimka A0xa3usi WM B MCIOJHUTEJBHOM JINCTE JOJKHHKOM YKa3aH
IJIABHBIH pacnopsiinuTe/b OIOMKeTHBIX CPeJACTB M B3bICKAHHE JO0JIKHO NPOHU3BOAMUTHCH 3a CUeT
CPeICTB rocy1apCTBEHHOr0 0I0KeTa), a TAKKe 110 aJpecy B3bICKaTeJIsl.

Konust onmpeaecjacHuda cyaa 00 OT3bIBE HCIOJHHUTEJILHOrO JIMCTA HamnpaBJIsI€TCHA Cy}lCﬁHOMy
HCIIOJIHUTEII0 M B OpraH, KyJa JUCT ObLI HamnpaBJICH HA UCITOJIHEHHE.

7.9. Cl'leIIHaJ'lPICT Mo ACJONMPOMU3BOACTBY O€JAa€T OTMETKY O BbIAAa4Y€ MCIOJHUTECJIBHOIO JUCTA B
JKypHaJi€ yde€Ta Bbl/Ia4d UCITOJTHUTECJIBbHBIX JIUCTOB.

Konun HCHoJHHTEILHOTO JUCTA, MUCbMAa 0 €ro HanpaBJCHHMM aJapecaTaM H MOYTOBLIC
YBCAOMJICHUS O BPYYCHUM NMOAUIMBAIOTCHA B MaTepHaJIbI cyneﬁﬂoro JejJa M BHOCATCHA B OIIUCH
ceKkpeTrapeM cyae0HOro 3aceiaHus ( MIOMOIIHUKOM CyJAbH).

7.10. JKypHanbl y4yera BbIAAaYH HMCIHOJIHHUTEIbHBIX JHCTOB crneuuaaucrom  Otaena
AEJONPOM3BOJACTBA  IPOMIMBAIOTCH, JHUCTHI HYMEPYIOTCH IACTOM CHHEro WM YEePHOro LBerTa.
Koin4yectBo JHCTOB B KaXKIOM JKypHajle 3aBepsercs MNOANMCHI0 HavajibHMka Otaena
aesionpou3BoacTBa PA u neyatbio Ha MoOCJIeqHEeNd CTPaHULIE.

7.11. B cay4yae yTparbl MCIOJHUTEJBLHOIO JHUCTA AYOJMKAT MCIOJHUTEIHLHOIO JIUCTA BbIAAETCS
apOMTpPaXKHBIM Cy/IOM, NPHUHABIIMM CcyaeOHbI akT. O BbIIaYe Ay0JMKATA B3bICKATEb
o0pamaercsi ¢ NHCbMEHHBIM 3asiBJIeHHEM, KOTOpPOe PACCMATPHUBAETCS B Cy1e0HOM 3aceJaHNH.

Ilopsinok mnpoxoskaeHUusi 3asiBJeHHs O BblAade AYy0JIMKATa MCIOJHHUTEJBHOIO0 JIMCTA B
ApOUTpPa)KHOM Cy/e AHAJOTHYEH TMOPSAAKY NPOXO0KIEHUSI HMCKOBBIX 3asiBJeHUIl (3asiBJIEHMH).
Bbigaua pay0auMkaTta mNpoOM3BOAUTCA HA OCHOBAHUM oOmpeJejieHHsl O Bblgade Ay0juKarta
HCIOJIHUTEIbHOI0 JINCTA.

B npaBoM BepxHeM YIJy JIMIEBOH CTOPOHBI MEPBOr0 JIMCTA MCHOJHHUTEJIHLHOIO JHUCTA
crapurcsa mramn "'Jlyoaukar'" v BplIaYa NPOU3BOAMTCS MO NMPABHJIAM BbIIa4YU UCHOJHUTEIbHOIO
JIMCTA.

7.12. CyneOHoe [ejio, 10 KOTOPOMY MCK YIOBJETBOPEH, CYMTACTCH 3AKOHYEHHBIM M MOMJIEKUT
clavye B apXUB MOCJe NPUBEICHUS 3aBePIIAKIIET0 Cy1e0HOr0 aKTa B HCIIOJTHEHHUe.

7.13. HocTtynuBmue B ApOUTPAKHBIN CyJ MOCTAHOBJICHUS CY1eOHOT0 HCIIOJTHUTEIS 0 BO30YKICHUHN

HCIOJHHUTEIBHOI0 MPOM3BOJACTBA M0 HCIOJHUTEIbHOMY JIUCTY, BBIIAHHOMY 10 ey CyJA0M NepBoi

HHCTAHLIMHU, a4 TaK/Ke WHbIEe NMOCTAHOBJICHHUS M Cyle0HbIe aKThI MO Jely, NPUHATHIE B Ipolecce

HCIOJIHEHHUS] pelleHusl, W MepenucKa MO0 BONPOCAM HCHOJHEHHSl, a TaKke Cyde0Hble aKThl,

BbIHECEHHbIE B CJIy4asiX, YKa3aHHbIX B crarbsx 156, 158, 162 AIIK PA, nommmuBawrcsi B

MaTepHaJbl CyJIe0HOT0 e/ia M BHOCATCS B €ro ONKMCh CeKpeTapeM cyae0HOro 3acefanus. OHm xe B
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OTMEYCHHBIX BbIII¢ C/Iy4YasX HANMpPaBJAIOT KOINIUH Cy)leﬁHbIX AKTOB HAa3BAHHBIM B 3THUX CTAThbHAX
JUIaM.

7.14. 3asBiieHus 00 OCIapMBAHMHU MOCTAHOBJIEHMIA, a Tak:Ke JelicTBUil (0e31eiicTBUs) Cy1e0HOTO
HCHOJHHUTESI MO0 HCHOJHEHHI0 MCIOJHUTEJHLHOr0 JOKYMEHTa apOuTpaKHOro cyaa (manaee -
7KaJ100bI) paccMATPUBAIOTCH APOMTPAKHBIM CYI0M.

7.15. leonpou3BOACTBO MO KajJ00aM Ha JeiicTBHA Cy/JAeOHBbIX HMCIOJHUTeIeH NMPOM3BOAMTCH B
nopsijike, ycraHoBJeHHOM B rJjase 3 Mucrpyknuu. Ilo HMM 3aBoauTcsl camMoCTOSITe/bHOE /€10,
oopmiieHHE KOTOPOIr0 aHAJIOTHYHO 0POPMJICHHIO CyJeOHOro0 Jesa, NPHCBAHBACTCH MOPAIKOBBINH
HOMepP MOCTYNAKIIMX KaJ100 ITOH KaTeropuu, yepes aeduc ykasbiBaeTcss HOMep CyAeOHOro jeJa,
110 KOTOPOMY BbIIaH MCIIOJTHUTEJIbHBIH JINCT, 2 3aTeM KaJIeHJAPHBIHA Ioj NOCTYIIeHHUS KAJT00bI.

B CclIydyae MNOCTYIUICHUSI IOBTOPHBLIX JKaj100 Ha JelcTBUS cy)1e6H0r0 HCIIOJIHUTEJIA IO
OJHOMY M TOMY iK€ HUCHOJHUTECJIBHOMY IPOU3BOACTBY OHM MNMOAIIMBAKOTCHA B IPOU3BOJACTBO,
3aBC¢ACHHOC 110 l'lepBOﬁ JKajnooe.

7.16. 3aperucTpupoBaHHbIe 3asiBJEHHMSI 110 BONPOCAM MCIOJHEHHUSI CYAeOHBIX AKTOB M KaJ00bI
nepesalTcss He mo3aHee ciaenywomero aHs Ilpencenarenio ApOMTpakKHOro cyga WM Ccydbe,
OTBETCTBEHHOMY 3a paloTy, CBS3aHHYI0O C HMCIIOJITHEHHEM CYAeOHbIX aKTOB APOMTPAKHOIO Cy/a,
KOTOpPBIe HANIPABJISIIOT HX COOTBETCTBYIOLIMM CYAbSM ISl HCIIOJTHEHHS.

O BpeMeHH pacCMOTPeHMs B 3aCeJaHUM APOUTPAKHOIO CyAa 3asIBJCHHUSA MU KAJI00bI
HU3BEIIAKTCH B3bICKATEb, 10/UKHUK U CyAeOHbIN UCIIOJTHUTEb.

7.17. Konuu pemenusi (ompeaejieHusi) cyaa, NPHHATOIO0 COOTBETCTBEHHO MO Kajio0e WU
3asiBJICHHI0, HAMPABJAIOTCH B3bICKATENI0, JOJKHUKY M CyAe0HOMY HCIOJHUTENI0, [eiiCTBHA
KOTOPOro 005KaJ10BATUCh, 3aKA3HbIMH MIHCbMAMM € YBeIOMJIeHHEM 0 BPYYEHHH.

7.18. Kanobda Ha 1elcTBUA Cy1eOHOT0 MCIIOJHUTEJISA, IPUIOKEHHbIE K Hell JOKYMEHTbI, IlepenucKa,
CBSI3AHHAsI C PACCMOTpPEHHMEM Kajio0bl, W BbIHECEHHOe APOUTPAKHBIM CYJAOM PpelleHue
NOIIMBAIOTCSl CeKpeTapeM Cy/e0HOro 3aceJaHusi B JeJ10 10 kaj100e U BHOCATCH BO BHYTPEHHIOIO
ONHUCH IOKYMEHTOB 3TOr0 JieJia.

8. Ilpuem, yuyeT U XpaHeHHe BellleCTBEHHBIX J10KA3aTEIbLCTB

8.1.C HeJIbI0 COXPAHCHHUSA BCIICCTBCHHLIX T0KA3aTECJIbCTB B HCU3MCHHOM COCTOSSHUH OHH XPAHATCH
M0 MECTY UX HAXO0KIACHUSA, & €CJIU CYy/1 IPU3HACT 3TO HCOﬁXOI[I/IMLIM, - B IOMEIICHUH Cya,

OTBCACHHOM /ISl XPAaHCHUS BCIIECTBCHHbBIX T0Ka3aTEJAbCTB.

8.2. JIuno, oTBeTCTBEHHOE 32 OfecneyeHue XPaHeHHUsl BelIeCTBEHHBIX 10KA3aTeIbCTB, IPHUHAMAET
WX HA XpaHeHUe HAa OCHOBAHWUY OTpe/IeJIeHUs Cy/1a 0 MPHOOIIEHHH K MaTepHaJiaM Jea.
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8.3. B xypHaje ydera BelIeCTBEHHBIX /I0Ka3aTeJbCTB YKa3bIBAeTCS MNOPAJKOBBLIH HOMep
NPUHATOr0 BeleCTBEHHOI0 J0KAa3aTeJbCTBa, HOMEP CyAeOHOro JeJa, 10 KOTOPOMY OHO IPUHATO,
AaTa NPHUHATHS, KeM OHO INPeACTABJICHO WJIHM OTKYAa MOCTYNWIO, MOAPOOHOEe HAMMEHOBAHHE U
ONMCAaHHMe BelIeCTBEHHOro JokKa3areilbcTBa (ororpadum ¢ u3odpakeHHeM CTpPOeHHs,
ay/In0KacceThbl, BUIEOKACCETHI C 3aIMCAMM, IIOMOBI U T.[1.).

8.4. BemecTBeHHBbIE [10Ka3aTeJIbLCTBA 10 BO3MOKHOCTH YHaKOBBIBAKOTCA H ONEYaTHIBAIOTCH
neyatbio OTaena A€JIONMPOU3BOJACTBA. Ha YIIaKOBKE IMPOCTABJIACTCHA HOMEP Cy[[CﬁHOl"O aeJaa,
HAaUMCHOBAHHEC BJIOKCHUA, lIOpﬂ)lKOBbIﬁ HOMEDP 3anuceii B JKypHaJjJe Yydera BEIIECTBCHHBIX
A0Ka3aTe/JIbCTB.

8.5. I'pomo3akue mno o00bemMy M HpelcTaBJIeHHble B O0O0JBIIOM KOJHMYECTBe BelleCTBEHHbIE
A0KAa3aTeIbCTBA MOI'YT ObITh c(hoTOrpadMpoBaHbl WJIM CHATHI HAa BH/AE0- WJIM KUHOIUIEHKY M Ha
OCHOBAHMH OIIpeJeJieHHsl Cy/Aa OCTaBJIeHbl WJM IepeJaHbl BJajeblly, 0 YeM COCTaBJsAETCS
NPOTOKOJI, NMpHOOIIaeMblii K MaTepuajlaM Jejla, € YyKa3aHHeM MecTa XpaHeHUsl M JIHIA,
OTBETCTBEHHOI0 32 XpaHeHHe.

8.6. ’KypHaJ yuyeTra BelleCTBEHHBIX 10KA3aTeJbCTB /10J5KeH ObITh MPOIIHYPOBAaH, IPOHYMEPOBaH,
CKpeIJIeH NMeYaThI0 U MOANKMCHIO CHEHAINCTA N0 e 10IPOU3BO/ICTBY.

8.7. Ilepenaya BelIeCTBEHHBIX /JA0KA3aTENbCTB CyAbe A OCMOTPAa B CyAeOHOM 3acelaHUM H
BO3BpallleHHe Ha XpaHeHue oTMedaloTcsl B :kKypHaJie. [locjie ocMOoTpa OHM BHOBb YNIaKOBbLIBAIOTCS
U OIeYATHIBAIOTCH.

8.8. BemnecTBeHHbIE 10KA3aTEJIHLCTBA XPAHATCSH B Cy/ie 10 BCTYIUIEHHS B 3aKOHHYIO CHJIy pelleHHus
WIN ompeejieHHsl Cyda, KOTOPbIM 3aKOH4YeHO Npou3BoacTBO mo aeiay. Ilocie 3Toro cekperapn
CyAe0HOro0 3acelaHMs B JKypHaJe y4eTa JejiaeT 0TMeTKY O pellleHHH Cy/1a, IPUHITOM B OTHOLIEHUH
BellleCTBEHHBIX /I0KA3aTe/IbCTB, YKa3bIBAET AaTy U CYLECTBO pelleHHs.

8.9. BeulecTBeHHbIE J0KAa3aTe]bCTBA, KOTOPbIe MOJJI€KAT BO3BPATY JIHILY, NpPeACTABUBIIEMY WX,
WIN JIMILy, ONIpe/ie;IEeHHOMY CYJ0M, BbIIAIOTCH CeKpeTapeM cy1e0HOro 3aceJIaHHs MO PACHHUCKY, B
KOTOPOii NpOCTABJAIOTCH MNACIOPTHbIEe JaHHbIe, aJpec; NPH TMOJYYeHHUH BelIeCTBEHHOIO
A0KAa3aTeIbCTBA NMPeACTABUTEIeM YKA3bIBAIOTCS TAK:Ke JaHHbIE I0BEPEHHOCTH.

8.10. 3a coxpaHHOCTH BelIECTBEHHBIX [10KA3ATEJbCTB, HAXOASIIUXCH HEMOCPEJCTBEHHO B JeJe,
OTBETCTBEHHOCTb HECeT Cy/Ibsl, pACCMATPUBAIOIIHUIA TaHHOE /1eJ10.

8.11. BemecTBeHHbBIE AO0Ka3aTeJIbCTBA JO/I’)KHBI XPAHUTBCH B 3AIIMPAOINUXCHA H ONI€YATbBIBACMbIX
mlca(l)ax HJIA B U30JJMPOBAHHOM OIICYATBIBACEMOM IMOMCILICHUHA.

8.12. Ckoponoprsimiuecsi TOBapbl W MNPOAYKIHUS TAaK)Ke I0 OIpeJesIeHHI0 CyJa MOryT ObITh
OCTaBJIeHbI WJIHM MepelaHbl BJIaJeJbIly, a ecJiM TaKas nepeaadya HeBO3MOKHA, MCIOJHUTEIbHbII
JUCT O peaju3aluu nepegaercsi Ccyae0HOMY HCHOJHHUTEN0 MJA HCHoJHeHus. J[leHbrm ot
peajn3anuy 3a4MCISIIOTCH HA JeMO3UTHBIA cUeT APOMTPAKHOIO0 Cy/Aa, OTKY/A N0 PELIeHUI0 Cyaa

NEePECUNCIAIOTCH MO HASHAYCHHUIO.

8.13. Ilepenauya BemeCTBEHHBIX J0KA3aTEJbCTB HA Pean3aliio NPOU3BOAUTCS M0 aKTy WIH IyTeM
oopMIIeHHSI IPOTOKOJI1a, B KOTOPbI BHOCATCS CBEICHUSI 0 KOJIMYECTBe NMepeJaHHOro0 NMyIIecTBa,
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€ro HHAMBUAYAJIbHbIX OCOﬁeHHOCTﬂX, HOMMHAJbHOM CTOMMOCTH.

8.14. Ecan CKROpOIMoOpPTHAIINECH TOBAPLI M NPOAYKIUSA NPUIIIK B HETOAHOCTb, 00 3TOM cocCTaBJIfAeTCS
aKT (l'IpOTOKO.TI). CereTapL Cy}IGGHOI‘O 3acelaHusd Ha OCHOBAHHUHU olpeaejacHuss cyaa 00
YHUYUYTOKCHUH BCHICCTBEHHBLIX N0Ka3aTECJIbCTB NEpeaacT UuxX AJd YHUITOKCHUA. B JKypHaJie yuera
BECIIECTBCHHLIX [A0Ka3aTe/JILCTB YKa3bIBa€TCsd HAUMEHOBAHHEC MU KOJUIECTBO IIEPECAAHHOIO,
MacropTHbIC JaHHBbIC JIUIIA, IPUHABIIECI0 BEIIECTBEHHDBIEC I0Ka3aTe/ILCTBA.

8.15. /lenbru, neHHbie OymMaru, Apyrue HeHHOCTH MO ONpeaeJeHHI0 Cy/Aa CAAITCsl HA XpaHeHHe B
0aHK WJM UHYI0 KpeauTHYI0 opranu3zamnuio. Ilepenaua odopmisiercsi mpoTrokojaoM, B KOTOPOM
YKa3bIBaeTCsl, KOMY, B KAKOM KOJUYECTBEe, ¢ KAKHUMHM HHIUBUAYAJIbHBIMH OCOOEHHOCTAMU
nepeaalTCs BelleCTBEHHbIE J0Ka3aTelbCTBA. Pacnucka 3Toro Juua B mNoJy4eHNH BelleCTBEHHBIX
A0KA3aTeNbCTB MOAIIUBAETCA B MATEPHAJIBI €12, BHOCUTCS B ONNUCH TOKYMEHTOB.

9. lokymeHTajsbHoe opopmiieHue padorsl Ilpesuanyma ApOouTpakHoro cyaa

9.1. /[lesionpou3BOACTBO, CBSI3aHHOE ¢ JOKYMEHTAJbHBIM O(GOpM/IeHHEM OpPraHM3alMUd U
npoBeaenusi 3acenanuii Ilpesuaumyma ApOMTpPaKHOTO Cyaa, OCYHIECTBJISIETCHA CYAbeH, KOTOPbIi
siBJseTcs cekperapeM Ilpesuanyma.

9.2. IIpoekT nmocranosiaenus Ilpe3nanyma u Apyrue J0KyMeEHTbI, IPEeACTABJICHHBbIE K 00CY/KICHUIO
Ha 3acenanuu Ilpesnanyma, nepesaTcs HCHOJHUTENAMH CyAbe, KOTOPBIA ABJISETCH CEKpeTapemM
IIpe3uauyma He mo3aHee, YeM 3a NATH AHel 10 3aceqanus [Ipesnanyma.

9.3. IloBecTku 3acenanuii Ilpe3nauyma U KONMUM HEOOXOAUMBIX JOKYMEHTOB INepPeJalnTCa YjeHaM
IMpe3unauyma cexperapem Ilpesuanyma, odecnedynBaiue BO3MOKHOCTb YYACTUSA B 3aCelaHUM.

Huble auna, yuactue KoTopbix B 3aceqanun [Ipe3nanyma npeacearesibCTBYIOIIUM MPU3HAHO
He00X0MMbIM, U3BemawTcs cekperapeM Ilpesuauyma 3a6aroBpemMeHHO.

9.4. Ha 3acemanmm Ilpesmauyma cexkperapem Ilpe3dmauyma Beaercsi NPOTOKOJ, KOTOPbIH
NOANUChIBaeTCH IpeaceIaTe/]bCTBYIOIIUM Ha 3acefannu u cekperapem I[Ipesmamyma. Ilporokona
XpaHuUTCH B Jesie ( B TOMe 10 HAJ30PHOW MHCTAHLMH).

9.5. Ilo yka3zaHuI0 npeaceAaTe/JbCTBYIOIIEr0 HA 3aceJaHuu nocraHoBjaeHus Ilpesnanyma u npyrue
AOKYMEHTBbI, PAaCcCMOTPEHHbIC HA 3aceJaHMH, THPAXUPYHOTCcH cexkperapem Ilpesmamyma B
He00X0IMMOM KOJIMYeCTBe IK3eMILISIPOB /ISl MepeAavu CyabsiM, PA0OTHHMKAM Cy/Aa, PACCHLIKH B

Apyrue cyasbl.

10. PeFI/ICTpaIII/IH, pacnpeacJaceHmue, nNpoxoxaIcHue HHOH KOppeCnoOHACHIUH
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10.1. IlocTtynaomas B apOMTPaXKHBINA Cyl KOPppecOHAeHI s (IOMHUMO YKAa3aHHOH B MpeAbIAYIIMX
riaBax) perucrpupyercss u nepenaercsi Ilpeacenarenio cyna, 3amecturento Ilpeacenareas cyna,
CyAbSIM B NOPsiAKe, yCTAHOBJICHHOM HacTosimeil MHCcTpyKumeii.

10.2. Oopamenus, 3anpocsl [Ipe3naenta Pecnmyoiukn Aodxa3us, nenmyratos Hapognoro Coopanus
— [HapnamenTa Pecnny0iimku Adxa3us, Kadbunera MunuctpoB Pecny0inkn A0Xa3usi MHbIX OPraHOB
roCy/1apCTBEHHOM BJIACTH U TOCY/IapCTBEHHOro ynpasjeHusi Pecny0imnku A0xa3usi HAapaBJIsIlOTCS
IIpeacenaresnro ApOUTPAXKHOTO cy/Aa.

10.3. Ha MOCTYIIUBIIEM NOKYMEHTE B IIPABOM HHKHEM YIJTY CBOGOIIHOFO OT TEKCTA MO0JIsl JUIIEeBOii
CTOPOHBI IIEPBOro JucCTa IPOCTABJIACTCH BXOASINUI IOTaMII ApﬁnTpamﬂoro cyaa. B ero
PE€KBU3UTHI BXOISAT: l'[Opﬂ)IKOBI)Ii/i HOMEP B IIpeaciiax KaJCHAApPpHOro roaa, aara mnoCTyIJICHUS
AOKYMECHTA M MOANIUCH CIIeUaJIUCTa, 3aPEruCTpupoBaBIIEro 10KyMeEHT.

10.4. ITocsie NpUHATHS PYKOBOJAUTEIEM PellleHUs M0 JOKYMEHTY, OH BO3BpPalaeTcsi € pe3oJionueit
B OTaen 1e10npoM3BOACTBA JUIA MepeJadd aJpecOBAHHOMY IO/ PACHHUCKY € YKa3aHMeM [aThl
BpydeHHusi. CpoK MCHOJHEHUS] YCTAHABJIMBACTCS PYKOBOAHWTEIEM, PACCMOTPEBIIMM JOKYMEHT M
NPUHSABIIMM pellleHUe 10 ero MCIOoJTHEeHUIO.

10.5. 3akonbl PecnyO0niuku AOXxa3uss M HOPMATHMBHBIC IPaBOBbl¢ AaKThl, MOCTyNaKIIHe B
ApOuTpakHbIii cya, mociae ux perucrpanuu nepegarorcs Ilpeacenarenio cyaa.

11. OcHoBHBIE TPeOOBAHMS K COCTABJIECHUIO U 0()OPMJICHHIO TOKYMEHTOB

(kpome cy1eOHBIX AKTOB)

11.1. Ilpu moAroToBKe JOKYMEHTOB (KpoMe Cy/JeOHbIX AKTOB) HE00X0AMMO COOJIIOAATH CJeaylouue
npaBuJIa:

- IOKYMEHT U3roTaABJIMBAETCS HA OJIAHKAX YCTAHOBJIEHHOW (OpPMBI;

- 11 opopMIIeHUsSI CONPOBOAUTEIbHBIX MUCEM, 3alIPOCOB U B HEKOTOPBIX JAPYIUX CIAYYaAsX MOLYT
NPUMEHATHCA OJIaHKU-TpadapeTsbl;

- IOKYMeHTbI 00beMoM 0oJiee OJHOH CTPAHMIbI JOJIKHBI HMETh 3aroJI0BOK, PACKPBIBAKIIUIN HX
coJiep:KaHue;

- B PEKBU3MTAX HCXOAAIIEr0 JOKYMEHTA-0TBeTa YKAa3bIBAaIOTCSl JaTa U HOMEP AOKYMEHTa, Ha
KOTOPBIii 1aeTcsi OTBET;

- JIOKYMEHTbl TMOJNHUCHIBAIOTCH [JOKHOCTHBIMH JIHIAMM B COOTBETCTBHMM €O CBOMMH
NMOJTHOMO4YMSAMH. B cocTaB moanucy BXOAMT: HAMMEHOBAHHE 0JKHOCTH JIMIA, MOANHMCHIBAIOIIETO
AOKYMEHT (II0JTHOE, €CJIM JOKYMEHT HCIIOJHeH He Ha OJIaHKe PYKOBOAMTEJIs), JMYHAS MOANNUCH H ee
neyaTHas pacmn@poBka ¢ ykasaHueM HHULHAIOB;

- Ha 000POTHOM CTOpPOHE MOCJIeAHEr0 JUCTA NOVIMHHUKA M KON MCXOASIIIero J0KYMEeHTa B JIeBOM
HHMJKHEM YIUIy yKasbIBaeTcsl (paMuJIMs MCIOJHUTEISI 1 HOMEP ero ciays;keOHoro rtejgedgoHa (kKpome
NPOLECCYaAIbHBIX IOKYMEHTOB H OTBETOB HA 7KaJ100bI1);
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- TOKYMEHT A0JI7KCH OBITH BO3MOIKHO KpPpaTKuUM, apryMeHTUPOBAHHBIM, oﬁecnethammnM TOYHOC U
OJHO3HAYHOC BOCIIPUATHE €I'0 COACPKAHUA.

11.2. IlepBblii 3K3eMILUIAP MCXOAAIIEr0 JOKYMeHTa (IHCbMa) HampaBJsieTcsl ajapecary ¢
opuruHasiom mnoanucu. Komusi JokyMeHTa BMecTe € NPHWJIOKEHUSIMH, 3aBH3HPOBAHHAS
HCIIOJIHUTEISIMH, 3aBePeHHasi CHEeNHMAJINCTOM MO JejonpousBoiacTBy mrammnoMm '"Konus Bepna',
ero NMoANMCHIO U ee paclIM(POBKOM, OCTaeTcs B Jejie 10 HOMEHKJIAaType.

11.3. Ha wucnoNHEHHOM [OKyMeHTe (ero Komuu Ju00 KONHMHM OTBeTa) CHEHHATUCT 110
AeJIONPOU3BOACTBY JejaeT orMerky: '"HcnmonHeHno. CHATH ¢ KOHTpoJs. B neno", craBuT CcBOIO
NOANHKCH U aTy.

11.4. Eciu 10/1KHOCTHOE JIMI0, YKA3aHHOE B JOKYMEHTE, OTCYTCTBYeT, JOKYMEHT NOJANHUChIBACTCS
HCIOJHAIMM O00S3aHHOCTH 3TOr0 [0JKHOCTHOIO JMuIa Wiau ero 3amecturtenem. Ilpu 3tom
yKa3biBaeTcsl (pakTuyeckasi JOLKHOCTH JIMIA, TMOANUCHIBAIOLIEr0 JOKYMEHT, U ero damuius
(ucnpaBiienus ""u.0.", '"3aM." BHOCATCS OT PYKHM WJIM MALIMHONMUCHBIM criocodom). He nonyckaercst
CTAaBUTH MpeAJIor ''3a" M Kocylo yepTy nepea HaMMeHOBAHUEM /I0JKHOCTH.

11.5. Ilpu moanMcaHUU JAOKYMEHTA HECKOJbKHMM JHIAMHM PABHBIX [0/LKHOCTEH HMX MOANKNCH
pacnoJiaral0T Ha OJHOM YPOBHe, HAYMHAsi ¢ HMHUIMATOPA WJIM KOOPAHHATOPA MOATOTOBKH
JOKYMEHTA.

le/l noaAINMUCaAaHuU uoxymeHTa HECKOJbKHNUMHU JI]/IIIaMI/I, JAaHUMAKIIUMHU pa3l-[ble )IOHH(HOCTH, ux
NOANMCH PaCHoaraloT OJHY MOjJ JPYroid B IOC/I€I0BATEIbHOCTH, COOTBETCTBYIOLIEH paHry
3aHUMAaeMOM T0JIKHOCTH.

11.6. laTta noagnucaHusi, yTBep:KIeHHsl, COrJIACOBAHUS JOKYMEHTA, a TAKHKe AaThl, COJAep:Kalluecs B
TEKCTe, T0JIKHbI YKA3bIBATHCA ABYMS mapaMu apadckux uudp (aeHb m mecsil), roa — 4eTbIpbMs
apa0dcknmu uudpavu, Hanpumep: 01.01.2011. B TekcTe H0KYMEHTa, COAEPkKALIET0 CCHLIKY HAa
Cy1eOHBbIH aKT MJIM CBeleHHsI (PUHAHCOBOI0 XapaKTepa, NPUMEHSeTCs CJI0BeCHO-IU(POBoii criocod
Hanucanus aarbi: 01 suBaps 2011 roaa.

11.7. Ilpu aapecoBaHuM JAOKyMeHTAa 0e3 yKa3aHHsl JOJKHOCTHOIO JIMIA B OPraHU3alUI0 WU ee
CTPYKTYpPHOe Mojipa3jieieHne HX HAaHMeHOBaHUe MUIIYT B HMEeHUTeIbHOM najaexe. Hanpumep:

Hapoanoe Coopanue — IlapiiameHT

PecnyOsiuku Adxa3us

IIpn HanpaBJ/ieHMH AOKYMEHTA JI0JKHOCTHOMY JIMILy HAa3BaHUE OPraHHU3allMU yKa3bIBaeTcsl
B MMEHHMTEJIbHOM MajJexe, T0JKHOCTh U aMuJius agpecata — B 1aTeJbHOM, HAIpuMep:

Hapoanoe Coopanue — ITapiiameHT
Pecnybsiuku Adxa3us

23



IIpaBoBoii oTaen
Crapuemy pedepeHTy 0Ta€/a
®.N.0. B 1aTEJILHOM HajJeKe

Hp]/I a/[P€COBAHUU NOKYMEHTA PYKOBOAUTEJII OpraHu3salluu €€ HAUMCHOBaHHME BXOAUT B
COCTaB HAMMEHOBaHUA JO/IKHOCTH ajipecaTa, HAIIPpUMeEP:

I'enepanbHomy qupextopy OO0 «__ »
®.N.0. B 1aTEJIBLHOM Majeke

Ilpu aapecoBaHUM [OKYMEHTA HECKOJIbKHM OJKHOCTHBIM  JIMIIAM  OJHOPOJHBIX
OpraHu3anuii OJHOW CHCTeMbl HX JOJUKHOCTH YKA3bIBAalOTCSI BO MHOKECTBEHHOM 4YHCJIe H
0000I1IIeHHO.

le/l a/I[peCOBAaHUU JOKYMEHTA B HECKOJILKO OAHOPOAHBIX opraﬂusaunﬁ X TAKXKE CJICAYET
YKa3bIBaTh 00001LIEHHO.

11.8. IloaHbIii NOYTOBBLIM aJapec INPH HANPABJEHUH [IOKYMEHTAa KOPPECHOHAEHTaM
YKa3bIBAETCH B N10CJIe10BATEJIbHOCTH, YCTaHOBJIeHHOH [IouTOBBIMHU IpaBHIIaMU.

11.9. Ucxoasimumii JOKYMEHT He JO0JIKeH ColdepkaTh 0ojiee 4YeThIpexX aapecaToB; KasKIbIi
IK3EMILIAP TAKOI0 JOKYMEHTAa J0J/:KeH ObITh noanucad. Ciaoso "Konus'" nepen BTopbiM, TpeTbHUM,
YeTBEPTHIM a/IpecaTaMi He YKa3bIBAIOT.

IIpn HanmpaB/jieHMM JAOKYMEHTa 0ojiee 4YeM B 4eThbIpe ajpeca COCTABJISIETCSl peecTp Ha
PACChLIKY, Ha KAXKIO0M JOKYMEHTe YKa3bIBAeTCH TOJBKO OJMH ajpecat.

A/lpec He TMIpocTaBJisieTcI HAa [JOKYMEHTAaX, HaNpaBjsieMblX B IPaBUTe/bCTBEHHbIE
yupexk/JIeHUs: U MOCTOSIHHBIM KOoppecnoHAeHTaM. B 3THX ciiydasix MOryT NPpUMEHSITHCSI KOHBEPTHI €
3apaHee HANEYATAHHBIMH a/IpecaMM.

11.10. Ecau H0OKyMeHT HMeeT NPWIOKEHHsI, HA3BAHHbIE B TEKCTe, TO OTMETKA 0 HHUX
oopmiisieTcs o ciaenywuiei gpopme:

[puaoxenne: Ha 10 J1. B 3 3K3.

Ecian NPUWIOKEHUSA B TEKCTE¢ HE Ha3BaHbl, TO HEOﬁXOIII/IMO YKa3aTb HX Ha3BaHUi,
KOJIUY€CTBO JJUCTOB U IK3EMILIAPOB KAKA0I'0, HAIIPUMEP:

IIpuioxenus:

1. IIpoeKT NOCTAHOBJIEHHUS... HA 2 J1. B 3 JK3.

2. CnpaBka o nnpoBepke... Ha 3 J1. B 3 9K3.
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Ecan NMPUJI0KCHUSA CﬁpO]].llOpOBaHbI, TO KOJIUYIECTBO JIUCTOB HE YKA3bIBACTCH.
Hpﬂ HAJIU4YUHU HECKOJbKHUX l'[pI/I.]'[())ReHI/Iﬁ KaK10€ U3 HUX HYMEpPYyeETCH.

le/I.J'IO)KeHI/Iﬂ HOJIZKHBI O(lJOPMIIHTLCH Ha CTAaHAAPTHBLIX JIUCTAX U UMETH BCE H606X0)11/IMLIG
AJIsl JOKYMEHTA PEKBU3UTLI.

11.11. B npu10:KkeHNH K PacnopsiAMTEIbHOMY JOKYMEHTY B IIPABOM BepXHeM YIJIy NepBOro
JIMCTA TPWJIOKEHUS] YKA3bIBaeTCsl HAUMEHOBaHHME PACHOPAIMTEJBLHOr0 J0KYMEHTa, ero jAara u
HOMep, HanpuMep:

IIpuiaoxenue N 2

Kk npuka3sy Ilpeacenarens
ApOuTpakHoro cyaa
Pecny0siuku Adxa3ust

or 20 r. Ne_

12. HO}IFOTOBKa PACHOPAAUTECIbHBIX H HHUIIHATUBHBIX IOKYMCHTOB

12.1. Ilo opraHu3alUOHHBLIM, KAaJApPOBBLIM, (PDMHAHCOBBLIM BOINPOCAM, BONPOCAM IJIAHHPOBAHMS,
Tpyaa u T.4. [Ipeacenaresem ApOUTpPaKHOrO CyJaa M3AAKOTCHA NMPHUKAa3bl, TO €CTh MPABOBbIE AKTHI,
u31aBaeMble B LeJIAAX pellieH!s] OCHOBHBIX 32/1a4, CTOSILIUX Mepel ApOUTPAKHBIM CYI0M.

12.2. PacnopsizkeHue — mpaBoBOM akT, u3aaBaemblii Ilpeacenarenem ApOUTpakKHOroO cyaa, ero
3aMecTUTesIeM /IS pa3pellleHHs1 onepaTHUBHbIX BonpocoB. Kak mpaBujo, pacnopsikeHue umeer
OrpaHUYEHHBIN CPOK JAEHCTBUS M KacAeTCs ONpeeIeHHOI0 KPyra UCIOJTHUTeJIeil.

12.3. Yka3aHusl 10 NMOATOTOBKE PACHOPSIAMTEbHOI0 JOKYMEHTa NAlTcAd B (GopmMe pe30Ji0UHU
IIpeacenarenst ApOMTPa:KHOrO CyAa 3a ero JIMYHON MOANMCHI0 € YKa3aHHEM MCIOJHUTEJIs,
COJIeP KAHUA 1efiCTBUId, CPOKA MCIIOJTHEHMS], 1aThl Pe30JII0OIUM.

Cnenuajiucr 1o /eJoNpou3BOICTBY CTABUT JOKYMEHT HA KOHTPOJIb U IepeaaeT Moj PacnucKy
HCIIOJIHHUTEJIIO.

12.4. TIpoeKkThl pacnopsiAUTeJbHBIX JOKYMEHTOB J0JKHbI HMETh 3aroJI0BOK, PACKPbIBAIOIIMI HX
coep KaHue.

B koHcTaTmpylomed 4YacTH KpPaTKO H3JIaralrcss (akrbl W COObITHS, WLeJM M 3aJa4H,
MOCJIYKUBIIME OCHOBAHHUEM /ISl M3AAHUS JOKYMEHTA.

PacnopsiauresbHasi 4acTh JOKYMEHTA J0JIKHA COAEP:KATh NepevyHucIeHHe NMPeANuCbIBaeMbIX
ACMCTBUM C YKA3aHMEM MCIIOJHHUTEISI KAXKA0r0 AeCTBUSA U CPOKOB MCIIOJTHEHMS.
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12.5. B kavecTBe HCIOJHHTeNell YKa3bIBalOTCSI KOHKpPeTHbIe NOJLKHOCTHbIe Juua. IIyHKTBI M
NOANMYHKTHI  NpHKa3a  HyMepywTcss apabckumu  nupamu. B mocienHem  myHKTe
PacoOpAIMTENbHOM YACTH JOKYMEHTAa MOIYT COAEP;KAThCH YKA3aHUA O JO0JKHOCTHOM JIMIEe, HA
KOTOPBIX BO3JIAraeTcs KOHTPOJIb 32 HCIIOJTHEHHEM.

12.6. Ecau pacnopsiauTeJbHbI [JOKYMEHT H3JaeTcsl B [JONOJHEHHEe K paHee H3JaHHBIM
AOKYMEHTaM, HM3MeHsieT OT/AeJbHble HMX IOJIOKEHHMS MJIH OTMEHsIeT IOJHOCThIO, B €ro TeKcTe
JAOJIZKHA CO/ePKAThCH CChLIKA HAa M3MeHsieMblil JOKYMEHT WJIM ero IYHKT, YKa3bIBaeTcsl 1aTa
AOKYMEHTa, HOMep M 3aroJiloBoKk. B ciaydyae oTMeHBI JOKyMeHTa MJIHM ero IYHKTA,
pacnopsAMTebHbI JOKYMEHT /10JI7KeH cojep:kaTh cjoBa: ""[IpusHaTs yrpaTuBmmM cuay...".

12.7. IlpeacraBiasieMble HAa NOANKMCHh PYKOBOJACTBY Cyda PpacnopsiiuTe]bHble [JOKYMEHTBI
BU3HPYIOTCS UCIOJHUTEISAMH € YKa3aHUEM UX J0JIKHOCTEH M JaThl COIJIACOBAHMS.

Bu3snl CTaBATCH Ha OﬁOpOTHOﬁ CTOpPOHE MHOCJECIHEI 0 JHUCTA MNOAJIMHHHUKA
PACHIOPAAUTEC/ILHOI0 JOKYMECHTA WJIM HA JIUCTE COrJIaCOBaHHUs.

12.8. Ilpu Hecor;1acuM ¢ MPOEKTOM PACHOPSAUTE]bHOr0 JOKYMEHTAa BH3HPYIOIIMII H3/1araer cBoe
MHEHHE B IUCbMEHHOH (popMe HAa OTAEJBHOM JINCTE, IPUBOAS MOTHBHPOBAHHbIC BO3PAXKEHHUS HJIH
HOBYIO ()OpMYJTHPOBKY.

12.9. Ilpuka3bl ¥ pacnopsiKeHUsI NEYaTalTCsd HAa OJAHKAX YCTAHOBJICHHOH (GOPMBI M J0JIKHBI
HMETh CJIeyIlIHe PeKBU3UTHI: MOJHOEe HAMMEHOBAHNE APOUTPAKHOIO Cy/Aa; HAMMEHOBAHUE BUIA
aKTa M ero KpaTKuil 3aroJiOBOK (IJsi NPMKAa30B); JAaTa NOANMCAHWS AaKTa M €ro HoMep;
HaMMEeHOBaHHeE OJKHOCTH, (paMMUJINsl 1 HHULMAJBI JIMIA, TOANUCABIIET0 aKT.

12.10. Pacnopsigure/ibHbIe TOKYMEHThI, noanucanubie [Ipencenaresem ApOMTPaKHOIO Cy/Ia U €ro
3aMecTUTeseM, perucTpupyiorcs B Otaene 1ej0npou3BoacTBA.

JloKyMeHTBbI NpeICTaBJIAIOTCH B JABYX JK3eMILISIPaX, HA KOTOPbIX YKa3bIBalOTCH JaTa U
nopsiAkoBblii HoMep. I[loAIMHHMKH [AOKYMEHTOB NOJIIMBAKTCH B Jejda 10 HOMeEHKJaType:
"IIpuka3bl pykoBoacTBa ApOuTpaxkHoro cyaa' u '"PacnopsikeHusi pyKoBoJACTBa APOUTPAKHOTO
cyna". Bropoil 3K3eMILUISIP  PACHOPSAUTEJBLHOIO0  JOKYMEHTa  BO3Bpamiaercss  JHIY,
noAroropuBmieMy gaokyment 12.11. Jlumo, oTBevyamwiee 3a HCIHOJHEHHE TOpPY4YeHMs,
cojepskallerocsi B MNMpHKa3e WM PACHOPSKEHUHM, 3HAKOMHUT C JAOKYMEHTOM U IOpYy4YeHHeM,
cojepskallUMc B HeM, BceX Pa0OTHHKOB, KOTOPbIX KacaeTcs HCIOJHEHHE JOKYMeHTa, JIN00
o0ecrmeyuBaeT mnepeaavyy HM KONHUI [JOKYMEHTAa C PpPe30JII0LHeH PYKOBOACTBA, OPraHM3yeT H
KOHTPOJIUPYeT HCHOJIHEHHE JOKYMEHTA.

13. IleyaTaHnue T0KYMEHTOB

13.1. TleyaTraHue mnpouecCyaJbHbIX M HHBIX CJIYKEOHBIX JOKYMEHTOB ApOHTPa:KHOIO cyAa
OCYLIECTBJIACTCS CEKpeTapeM CyAe0HOro 3aceJaHusi ¢ HCIO0JIb30BAHMEM KOMILIOTEPHOH TEXHHUKH .
IIponeccyanbHble JOKYMEHTBI TaKiKe MOIYT BBINOJHATHCA HENOCPEeACTBEHHO CeKpeTapsiMu
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Cya1e0HOro0 3aceIaHusl.

13.2. HepenaBaeMble AJisE nmedaTaHusl PYKOIIMCH, PAaBHO KaK H BCTaBKH, CHOCKH, IIOIIPaBKH,
JOJIZKHBI ObITH pa360p'mBo HaIlMCaHbl Ha JIHCTAX, 3alMO0JHACMbIX TEKCTOM TOJbBKO C OTHOM
CTOPOHBI, nacTo Wjin YEPpHUJIAMHU TEMHOI0O LIBE€TA. Heﬁpeﬂmble HJIH Hepa360p'mBLIe PYKoOIIMuCH €
HUCIIPABJICHUSIMU IBETHOI MacTOoOii WM NBEeTHBIMH YEePpHUWIaMH, a TaKiKe€ KapaHJaluioM He
NPUHUMAKTCH.

13.3. Ilpu moAroToBKe MAaTEepHAJIOB /Js NeyaTaHUsi 0co0oe BHUMaHMe CJieAyeT 00pamaTh Ha
YeTKOe M pa30opuuBoe HanmucaHue GpaMuIMii, cnenHAJIbHBIX IOPUANYECKHX M JAPYTHX TEPMHUHOB,
HAMMEHOBAaHWH BeJOMCTB M OPraHu3anMii, HHOCTPAHHBIX CJOB U reorpaguyecKkux Ha3BaHHWii, HA
co0J1r01eHne npaBuJi opporpadpuu M NyHKTYaUHH.

HaumenoBanus opraﬂusaunifl H npennpnﬂTm‘/i Ha HHOCTPAHHOM HA3BIKEC IEYaTalTCH
JATHHCKHUM IIIpP[(l)TOM NUJIK BIIUCBIBAKOTCH UCIIOJITHUTEJIEM OT PYKH.

13.4 TleuaTanue TOKYMEHTOB NMPOU3BOIUTCS HA JIMIEBOIi CTOPOHE GJIAHKOB YCTAHOBJIEHHOH (OpMbI
WIH HA OJHOM CTOPOHE JIUCTOB OyMaru CTaHIapTHBLIX pa3mepoB. [lepBoouepeqHOMY HCIOJTHEHUIO
MOJIeKAT JAOKYMEHTBhI M Marepuaabl 3a noanuchio Ilpeacenarenss ApOMTpaKHOrO cyaa, ero
3aMeCcTHUTEJIsl, MPOEKTHI MPUKA30B U PACTIOPSKEHU .

13.5. JlokyMeHTBI, pecTaB/isieMble HA MOANMUCH PYKOBOACTBY ApPOUTPAKHOTO Cy1a, MeYaTAKTCS,
KaK MPaBHJIO, Yepe3 IBa MHTEPBAJIa, ApPyrue JOKYMEHThI - Yepe3 MoJITOpa MHTEpPBaJa, ecld HHOe
He YKa3aHO B 3asiBKe.

JdoxkymeHTBI, cocTOosIIIMEe W3 JABYX JIUCTOB M 0oJjiee, J0JIKHbI ObITH NMpoHyMepoBaHbl. Homep
npocrasJjisieTcsl apadckumMm nudpaMu B cepeJuHe BepXHero moJis JUcTa J0KyMeHTA.

13.6. Ha JjumeBoii HJIH OOOPOTHOH CTOPOHE TOCJEAHEro JHUCTA [OKYMeHTa BHH3Y CJieBa
npocraBiasioress  pammiausa W ciay:keOHblid  Tegedon wucnmosHuTeas. Ha mnpomeccyaiabHBIX
AOKYMEHTAaX, 0TBETAX 10 3afiBJIeHHAM U KaJ100aM 3TH PEKBU3UTHI He MeYaTaIoTCsl.

13.7. XpaHeHHI0 B 3JIEKTPOHHOM BH/Ie HA CeTEBBIX JUCKAX MOAJIeKAT:

- NpUKa3bl M PACHOPSLKEHHMSI PYKOBOJACTBA APOMTPAKHOIO Cyda MO BONPOCAM OCHOBHOM
AeATeJIbHOCTH;

- 0030pbI cy/1e0HOI NPaKTUKN APOUTPAXKHOIO CyAa;

- mocranoBJieHus Ilpesuamyma ApouTpaxkHoro cyaa (no ykazanuro Ilpeacenarenss ApOuTpaxHoro
cyna);

- JApyrue JAOKYMeHTbI ApOuUTpaHOro cyaa (mUCbMAa M T.I.) M0 YKA3aHMI PYKOBOACTBA
ApOMTPAKHOTO Cy/la MCXOAH U3 UX 3HAYMMOCTH.

14.CocTaB/ieHe HOMEHKJIATYPHI JeJ1
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14.1. HcnojiHeHHDbIE AOKYMEHTbI Irpynnyapyrorcss B Je€jia, NPEACTABJIAIOIIHNEC COBOKYITHOCTb
AOKYMEHTOB, OTHOCHAIIMUXCH K OIpPpeacjicCHHOMY BOIIPOCY WU YYaCTKY J€eATCJIbHOCTH
ApﬁnTpamﬂoro Cyaa, moAIHUTLI B OTACJIbHYIO 06.]10)KKy.

14.2. Insa npaBWIbHOT0 ()OPMHUPOBAHUS JIe], 00eCTIeYHBAIONIEr0 ObICTPbIA MOMCK IOKYMEHTOB 10
HX COJepPKAHUI0O U BHIaM, B /1eJIONPOU3BOICTBE OCYHIECTBIISAETCH KJIacCH(PUKAIUA JOKYMEHTOB.

KJIaCCH(l)I/IKaIIHﬂ AOKYMEHTOB 3aKPpPeENJasa€TCHA B HOMCHRJIATYp€ aeJga, Koropasi
NnpeacraBjasieT co0oii CI/ICTeMaTI/IE}I/IpOBaHHLIﬁ CIIMCOK KOHKPETHBIX HAUMEHOBAHHUI Jea ¢
YKazaHueM CpPOKOB XpaHEHUS.

OcHOBOII /151 COCTABJIEHNSI 3ar0JI0OBKOB B HOMEHKJIATYPe SIBJSIOTCS BaxKHel e YYaCTKU U
HANPAaBJIEHNS B 1eATEJIbHOCTH APOUTPAKHOTO Cy/a.

HOMeHKJIaTypa A€Ja SABJAECTCHA TaKKE YUYETHBIM JOKYMEHTOM /I €I BPEMEHHOIO
XpaHCHUA.

14.3. Homenkiatypa aej pa3padaTrbiBaeTcsi PYKOBOACTBOM ApOutpaxHoro cyaa Pecny0uauku
AOxa3zus.

CBogHasi HOMEHKJIATYpa [eJ COIJIACOBBIBAETCH € pecnyO0JMKAHCKMM apXMBOM H
yreepxnaerca Ilpencexaresem ApoOurTpaxkHoro cyaa PecnyOumku AOxasus. He Bkiouawrcs B
HOMEHKJIATYPY /J1eJ eYaTHbIe U3aHUsA, COOPHUKH 3aKOHOAATEIbHBIX aKTOB Pecnny0oimkn A0xa3us,
nocranoBjeHusi IIpaBuresbcTBa, OpOIIIOPHI, CHPABOYHUKH, WH(MOPMAIMOHHbIE JIUCTKH,
0K0JIJIETEeHU U ApYyrue moJ00HbIe MaTepHaJibl.

14.4. Jlena, BKJII0OYEHHbIe B HOMEHKJIATYPY, 10/LKHBI MMETh CTPOIr0 OT/ejbHble HHAeKChbl. MHaeKchl
JAeJq COCTOAT W3 HHAEeKca ApPOUTPAaKHOTO cyda M MOPSAKOBOI0O HOMepa 3aroJioBka jeja 1o
HOMEHKJIAType /1eJ1 B COOTBETCTBUU C NPUBeIeHHbIM HUKe nepeuHeM. Hanpumep, AC-03, rne AC —
HHAeKC ApOuTpaxkHoro cyana Pecnyoiaukn Aodxasusi, 03 — mopsiikoBblid HOMeEp 3aroJiOBKa jejia 1o
HoMmeHnkjaaType (IlocranoBienus Ilpesuauyma Apourpaskuoro cyna Pecnyoauku Adxa3us).

B ¢B0001HOII HOMEHKJIATYpE J1eJ CJleAyeT COXPaHATh OJMHAKOBbIE MOPSIAKOBbIE HOMeEpa
AJISl OAHOPOIHBIX JIeJI.

B TeyeHue cpoka eiicTBHSI HOMEHKJIATYPbl B Hell NMPOCTABJISIOTCS OTMETKHU O 3aBeeHHU
aeJ, o mepexoAsmX /ieJiax, 0 BblIeJeHHH AeJ1 U YHUUTOKeHUH.

145. Ecam B TeyeHHe TroJa BO3HUK/IM JIOKYMEHTHpPyeMble Y4YacTKH paldoTbl H
HelnpeayCMOTPEHHbIE /e/a, OHM JONOJHUTEIbHO BHOCATCA B HOMeHKJaarypy. C 3Toil meiabw B
KaXK/I0ii HOMEHKJIATYpe /1eJ1 OCTABJISIIOTCSl pe3epBHbIEe HOMepa.

14.6. I1o OKOHYAHMH KAJECHIAPHOI0 r0JIa B KOHIIe HOMEHKJIATYPHI JeJI JeJIaeTcs MTOroBas 3anuch
0 KOJIMYeCcTBE 3aBe/IeHHBbIX J1eJ1 (TOMOB).

Hepeqeﬂb OCHOBHBIX JICJI 10 HOMECHKJIATYPE €] apﬁnTpamnoro cyaa.

OTtaea nesonpousBoacrsa AC PA
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10.

11.

10.
11.

12.

13.

ZKypHan perucTpanum CKOBBIX 3asiBJICHUI;

KypHana perucrTpanuu McXoAMX JOKYMEHTOB;

Kypuaa perucrTpanum BXOAAIIUX JOKYMEHTOB;

KypHaa ydyera nocTynaommx KacCallMOHHbIX (YaCTHBIX ) KaJ100;

Kypuana perucTpanum HaI30PHBIX KaJ100 (MpeacTaBIeHN);

Kypuaa perucrpanum ucxojasinieii KOppecrnoHIeHUMH M0 HAI30PHOH MHCTAHINH;
Kypuaa perucrpanum ucxojasimeil KOppecrnoHIeHIHHU 0 KACCANOHHON HHCTAHIIUM;
Kypuaa Bbi1aun 0J1aHKOB MCIIOJHUTEIbHBIX JIMCTOB;

Kypuaa ydyera oTnpanJisieMoii KOppecnoOH/IeHIIUH MOYTOH;

Pa3HocHasi KHMTa Kypbepa;

Kypnaa Bbinauu aena u3 apxusa AC PA;

Hapsiabl (MoAIIMBKH):

Hcxonsimas (o01ast) KOppecnoHaeHI s ;

Bxoasimasi KoppecnoH/IeHIUsA;

Bxoasimas koppecnonaenuusi Koncrurynuonsoro cyaa PA;

Bxoasimas xkoppecnonaenuusi KKC PA;

Konumn pemienuii(onpeneseHunii) no 1 "HCTaHUMHU;

Hoxymentsl mo ACUC ( ¢ 2019roaa);

Otuer 0 padotre AC PA ¢ 2016 roaa;

AKkTbI npuema-nepenaum ( ¢ 2017 ropa);

Konun Onpenenennii no Kaccanuonnoit uncranuuu AC PA;

Konnu Ilocranosaennii [lpesuguyma AC PA;

JlokyMeHTBI, mOCTynawIue mno aejam, xpansamumcsa B 'ocapxuse PA (¢ 2023 rona);

Konnu IlocranoBienuit Ilpesmpuyma AC PA 1no BompocamMm npuMeHEHUs
3akoHoaarejabcTBa (2016r.,2018r.,2020 r.,2024r.)

IIpuka3bl o ocHoBHOI nesitesibHOCTH AC PA.

OTtaes cyionpou3BoacTBa
ZKypHaJj perucTtpanum MCKOBBIX 3asiBJICHHI;

Kypnau ydera onsiatsl IITPaghoB M roCOULIHHBI;
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3. Kypuaua nepenauu gexa B apxuB AC PA;

4. JKypHau perucrpanyu KaccallMOHHBIX (YaCTHBIX) 7Kas100;

5. 7KypHau perncrpanmuu Ha/I30PHBIX xKaJ100 (IpeACTaBJIeHHUI);

6. Pacnopsixenus o popmupoBanuu cocraBa Ilpesmauyma AC PA
Hapsiabl (moXImMBKHM)

1. Cratucrnyeckne KAapTOYKHM (MepBasi HHCTAHLMS)

2. CraTucTHYeCKHE KAPTOUYKH (KACCALMOHHAS MHCTAHIIUSA);

3. CraTucTHYecKHe KapTOYKHU (HAI30pPHAsi MHCTAHIHS);

4. Ilpuxa3sel Ha cyaeil AC PA no Otaeny kaapos;

5. Ortuer 00 aBTOpacnpeneJieHUH €.

15. ®opmupoBaHue Aeji, CHCTEeMAaTH3AIUA OTAEJIbHBIX KATErOPUM JOKYMEHTOB.

15.1. ®@opmMupoBaHue jJeji, IPyNIMPOBKA UCIHOJHEHHBIX JOKYMEHTOB B Jiejie OCYIIeCTBJIAETCH B
COOTBETCTBHH C HOMEHKJIATYPOIi.

15.2. Ilpu dopmupoBaHUM €)1 HEOOXOAMMO CTPOro CO0JI0AATH UX 00beMbl U COCTAB IOKYMEHTOB,
KOTOpbIe I0/ZKHBI IOMeIAThCSl B IaHHOe /1es10. Bkilouenne B 1e/10 JOKYMEHTOB, He OTHOCSAIIUXCS
K HeMY, a TaK/e YePHOBHKOB, BADHAHTOB HECKOJIbKHMX PA3MHOKE€HHBIX KONUIl U JTOKYMEHTOB He
JAOMyCKaeTcs.

15.3. B npouecce TpyNnmUPOBKH [TOKYMEHTOB TMpPOBepsieTcsi MNPaBHUJILHOCTH O(opMIIeHHSI
AOKYMEHTOB (Haju4Me MOAINMCE, 1aThl, MHAEKChI, 3aBepHUTe/IbHbIe MOANNCH, 0TMeTKHU «B 1es10» u
T.1.) HeodopmiieHHbIe NTOKYMEHTHI BO3BPAINAIOTCH MCIOJHUTEN0 Ha JA0padoTKy. JJoxkymeHTHI
NOCTOSIHHOI0 U BPEMEHHOT0 XpaHEeHHs cJieAyeT IPyNNnupPoBaTh B OTAedbHbIe Aena. Kaxnoe neno
HOJKHO coaepxkatb He 0Oosiee 180 Jsmcros. IlpmiokeHusi 00/bHIOr0 00bemMa (OPMHUPYIOTCH B
otTeabHble ToMa. HeGo/ibllMe NMPUIOKEHUS] NPHCOEAUHSIOTCSH K TeM JOKYMEHTaM, K KOTOPbIM
OHU OTHOCATcS. B 1esie rpynnmupyOTCsi JOKYMEHTbI  OJHOTO /1eJO0NPOU3BOJACTBEHHOI0 roja.
Hckirouenne cocTaB/sIiOT nepexoasiiue aesa.

15.4. PacnoJioxkeHue JOKYMEHTOB BHYTPH e/ NPOU3BOJUTCA B NMOPsiAKe XPOHOJIOIHH, ajldaBuTa,
HUHJEKCAlNHU U T.II.

IIpu XpoHOJOrMYEeCKOM MOPSiAKE PACHOJI0KEHUsSI JAOKYMEHTOB IOCTOSHHOIO XpaHEHMs
HanOoJIee paHHUE IOKYMEHTBI PACcIoJIaraloTcs B HavaJjie roaa.
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15.5. Pacnopsiaure/ibHBbIe [JOKYMEHTbl TIpPYNIIHPYIOTCA B [Jeje [0 BHJIAM H XPOHOJIOTMH €
OTHOCSIIIUMUCS K HUM NPUJIOKEHUSIMH.

16. IloaroroBKa JOKYMEHTOB K IOCJEeAYIOLIEMY XPAHCHHIO B apXHBe.

16.1. TIloaroroBka [JA0KYMEHTOB K [O0CJeaylleMy XpPaHEeHHK M  HMCIO0Jb30BAaHUIO
BKJIIOYAET JKCIEPTH3Y HAYYHOH M MPAKTHYECKON LEHHOCTH [0KYMEHTOB, O(oOpmJieHHe e,
olecreyeHne COXPAHHOCTH JOKYMEHTOB,

16.2. DxcnepTH3a HEHHOCTH A0KYMEHTOB — 3TO OIlpeJeieHHe OPUANYECKOil, HCTOPUYECKON U HHO
3HAYMMOCTH IOKYMEHTOB B LIeJISIX HX 0TOOpa HAa XpaHeHHe U YCTAHOBJIEHHS CPOKOB XpaHeHH.

16.3. Jxcmepru3a UEHHOCTeH [JOKYMEHTOB  OCYINECTBJSIETCS  JKCIEPTHOH  KOMHCCHEH.
JKCNepTHAasi KOMUCCHSI Ha3Ha4vaercsl npukasoMm Ilpeacenarenss Apoutpaxkuoro cyaa Pecny0anku
A0xa3usi 1oJ npeaceIaTeIbCTBOM 3aMeCTHTeJIs.

16.4. OT6Op TOKYMEHTOB H /ieJl K YHUUYTOKEHHI0, 0opMIsieTcs aKTOM. AKThI PaccMaTPUBAIOTCS
JIKCIEPTHON KOMHMCCHEH, NOANUCBIBAKTCHA IpeaceaaresieM M ee YJIeHAMH M YTBEpP:KIAITCH
IIpeacenarenem Apourpaskuoro cyaa Pecnyoiuku Adxasus.

16.5. OdopmieHue aej MOCTOAHHOTO M BPEMEHHOI0 XpPaHEHUs BKJIIO4YaeT B ce0sl KOMILIEKC padoT
10 ONMHUCAHUIO JIejIa HA 00J10KKe, OPOILIIOPKe, HYMepPalUM JMCTOB M COCTABJICHUIO 3aBepPUTEIbHOM
HA/IMUCH.

Jesia MOCTOSAHHOTO U BpPeMeHHOro xpaHeHusi (cBbimie 10 JeT) MOAMIMBAKTCA B TBEpPAYIO
00,102kKy. JIMCTBI HyMepylOTCSl B MPAaBOM BepPXHEM YIJIy YepPHbIM IrpauTHBIM Kapanaamom. B
KOHIIE JIeJ1a HA YMCTOM JIMCTe [eiaeTcsl 3aBepUuTelbHAs HAANKChH.

16.6. [lesia Bpemennoro xpanenus (10 10 jieT BKJIIOYUTENbHO) 0POPMIISIIOTCS YIIPOIEHHO; OHU He
NMOAIMBAIOTCS, JHUCTHI B HHUX He HYMEPYIOTCH, YTOYHeHHMe O0003HAUueHHHl Ha 00JI0)KKaxX He
NPOU3BOJUTCS, ONMCU HE COCTABJISIOTCS, YUeT BeJleTcsl M0 HOMEHKJIAType JieJl.

16.7. Ha 00/10kKe 1eJ1a yKa3bIBAKOTCH:

- HAHMEHOBAaHHe OPTaHU3AlMH U ee HeMmoCPeACTBEHHAsl MO TYMHEHHOCTD;
- HHJEKC J1eJ1a;

- HOMep JeJia (TOMa, 4YacTH) 10 roI0BOMY pa3jiesly CBOOOJAHOM ONMUCH J1eJ1;

- 3aro0JI0BOK J1eJ1a;

- 1aTa 3aBeJeHud Jeja (ToMa, 4acTH);
- KOJIMYECTBO JIMCTOB B JeJje;

- CPOK XpaHCeHHUSA aeJ1a,
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- B 3aroJioBKH Je€J, coaep’Kallux PpacnopsaaduTeJbHbIC AO0OKYMEHTDI (npmcan,l, MPOTOKOJIbI,
l'lOCTaHOB.]'IeHI/IH) BBIHOCATCH HX HOMEpPaA, YKa3bIBAKOTCH NMOAIMHHUKU WM KOIIMUA NOKYMEHTOB,
e€CJin 1eJ10 € Hepermcxoﬁ COCTOUT H3 HECKOJIBbKHX TOMOB, TO 3arojJOBOK IO HOMECHKJIATyp€ B
KaKI0M TOME€ YTOYHSICTCH YKa3aHUEM KOPPECIIOHICHTA, aBTOPa, TCPPUTOPUH H JAP.

- €CJIM B 1€J1€ UMEIOTCH NOKYMEHTHI — IPUWJIOKCHUA 3a 0oJ1ee paHHHUE roaa, 4eM roa 06p330BaHI/IH
aeJgaa, Ha €ro 00J10:KKe noja AaToM aejaercs OroBOpKa «<MMEHTCHA JOKYMEHTHI 34 TAKHE-TO IOa».

16.8. Haanucu Ha 00,102KKaX /1eJ1 NOCTOSSIHHOTO U BpeMeHHOro xpaHenusi (ceoimie 10 Jiet) cienyer
NMPOU3BOUTH Y€TKO, YePHBIMHU YEPHUJIAMH WJIH TYHIBIO.

16.9. Ilo oOKOHYaHMHM [1eJIONPOU3BOJACTBEHHOI0 TroJa NPOU3BOAUTCH OTOOP /JAOKYMEHTOB
MOCTOSIHHOTO XPAHEeHUsl, MOJIeKAIMX BKJIIOYEHHIO B onich. ONUCh COCTOMT M3 IoI0BbIX Pa3/ieioB
U TMpeAcTaBJsieT €000 CHCTEeMAaTH3MPOBAHHBINH NepevyeHb 3aroJIOBKOB M JAPYTrHX HeOOXOAMMBIX
CBe/ICHMIi 0 cocTaBe M cOAep:KaHUH J1eJl.

TomoBoii pa3ges omucu  Ha Jejie NMOCTOSHHOIO XpaHEHHs, NpeIHA3HAYEHHbIA s
nocJienyouei nmepeiayd Ha TroCyapCTBeHHOe XpaHeHWe, TMOJIEKUT YTBEPKIEHHIO B
pecny0IMKaHCKOM apXHBe.

16.10. Ha nese 10JIrOBpeMEHHOI 0 XpaHEHHS 110 JIMYHOMY COCTABY COCTABJIAIOTCS OTAEIbHbIEC OIIUCH
110 TOMY 3Ke IPHHIHITY.

16.11. Onuchb Bexercsl ¢ eIMHOIl HyMepauMedl B TeYeHHMe HECKOJbKHMX JieT M 3aKAHYMBAETCH 10
COIJIACOBAHMIO € Pecny0/IMKAHCKUM apXHMBOM.

16.12. Ka:knoe ae/io (ToM) MMeeT 1O ONMKMCH CAMOCTOSITEILHBIH MOPAAKOBBII HOMep. [lesa B onmucsax
pPeKoOMeHayeTcsl CHCTeMAaTH3MPOBATh B COOTBETCTBHH C HOMEHKJIATYpoii aejl. JloOKyMeHTbI Mo
JIUYHOMY COCTABY CHCTEMATU3UPYIOTCH B ONMMCH IO XPOHOJIOTHH U ajiPaBHUTY.

16.13. Jlena ¢ MOMeHTA 3aBe/leHUs] UX B J1eJIONPOU3BOACTBE U /10 CIa4YU B APXUB UJIM YHHUYTOKEHUSA
XpaHATCH B MeTAJIMYECKUX 3aKpbIBaOIIMXC MKadgax, NpeIoXpaHIIIUX JOKYMEHTHI OT NbLIH,
BO3/1eiCTBHSI COJTHEYHOI'0 CBETA M 00ecleYHBAIIMX UX COXPAHHOCTD.

N3bsaiTHEe W BbIIaYa KAKUX-JTH00 [JAOKYMEHTOB M3 [eJ NOCTOSTHHOIO0 XpaHeHusi  He
paspemaercsi. B HCKIIOUMTEJBHBIX CJOy4asix Takoe MH3bATHE MPOBOAUTCH € pa3pelleHHs
IMpencenarenss Apoutpakuoro cyjaa PecnyOauku Adxasusi ¢ 0013aTeJIbHBIM OCTABJIEHHEM B Jiejie
TOYHOI 3aBepPeHHOIl KONMUHM HU3BATOr0 JAOKYMEHTA M BJIOKEHHEM AaKTa B NPUYHHAX H3BATHUS
NOVINHHUKA.

16.14. Ha nena, BbIIaHHBIE MO CJIYKeOHOH HEO0OXOUMOCTH, 3aNOJIHAETCH KAPTOYKA-3aMeCTUTe/Ib.
B Heii yka3piBaeTcsi HOMep Jejia, 1aTa ero BblIa4d, KOMY /ieJI0 BbIIAHO, [1aTa ero BO3palleHus,
rpada Qi pacucoOK B OJIyYeHHH U IIpUeMe JeJia.

Hdena Bpipaworces ¢ paspemenus Ilpencenarens ApOutpasknoro cyna. Kourpoas 3a
co0/II0eHMeM MOpPsAJKa BbIAA4YM M BO3pacTa JeJl OCyllecTBJsieT HavaJdbHUK OTtaena
J€eJI0NPOU3BO/CTBA.

16.15. B apxuB nepenawTcs esia NOCTOSIHHOTO XPAaHEHHs U 110 JTHYHOMY COCTaBYy 4epe3 rof nocie
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3aBepPIICHUA MX B J1€JIONMPOU3BO/ICTBE.

16.16. Cnaya nen B apXuB NPOU3BOJAMTCH MO ONHUCH, MOANUCAHHBIM HavyajibHUKOM OTaena
aejgonpousBoiacTBa. Eciau HekoTopble Je1a He00X0AUMO OCTABUTH VI TeKylleid padoThl
HayaabHUK OTae/a 1e10NpOou3BOACTBA ITH Jejia 0(hopMIIsieT BO BpeMeHHOe M0J1b30BaHMe.

17. Y4er, XxpaHeHHe U UCNIOJIb30BAHME NeYaTeil, IITAMIIOB, 0JIAHKOB.

17.1. O6s13aTeIbHOMY Y4YeTy B COOTBETCTBHM € YCTAHOBJEHHBIMU TPeOOBAHMAMHU TMOIJIEKAT
Ne4YaTH U WTAMIIBI, COAep KalHe MOJTHOe HAMMEHOBAHUE OPraHU3aUMU yI0CTOBEPEeHUsl JUYHOCTH,
KOMaH/JIUPOBOYHbIE Y10CTOBEPEHUS, TPY/I0Bble KHUKKH.

17.2. JIuma, oTBeTCTBEHHbIE 32 y4eT M XPaHEHHsl MedaTell, ITAMIOB, 0JJAHKOB HA3HAYAIOTCHA
npuxazamu [Ipencenarens Apourpaxkuoro cyna Pecnyoauku Adxa3um.

17.3. TleyaTn ¥ WTAMNBI J0JKHBI XPAaHUThCA B ceiipax miuM MeTajiMyeckux mkagax. baanku
XPaHATCHA B 3aNMPAIOLIUXCH MKadax.

17.4. Haiu4vue neyareil ¥ ITAMIIOB NPOBEPSAETCS He peske 0JJHOT0 pa3a B rol.

17.5. BiaaHku mnpoueccyajJbHbIX [0OKYMEHTOB XPAaHATCA Ha CKJaje, OJaHKH YAOCTOBEpPEHHUH
JIMYHOCTH, KOMAH/ANPOBOYHBIX yI0CTOBEPEHMIl, TPYAOBBIX KHHMKEK XPAHATCHA Yy CHENHAINCTA 1O
KaJpoBoii padore.
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